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PyKOBOﬂ,CTBO nornb3oBaTend

1 BBepeHue

«Pykosodocmeo  nonb3osamerns» wmopyna PERCo-SM16 «Kage» (panee -—
pyKogodcmeo) npefHasHa4yeHo ANd COTPYAHMKOB, OTBETCTBEHHbIX 3a aBTOMaTM3auumio
rmpouecca pacyeTa nuMTaHWs MepcoHana M KaccupoB Kadpe. B pykoBoacTBe OnMcCaHbl
npoueaypbl paboTbl C pasgenamm Mogyns, HasHa4YeHne MHCTPYMEHTOB, BKMAA4OK U paboumnx
OKOH. [peanonaraeTtcsi, 4TO MONb30OBaTeNlb MMEET MUHUMAanbHblE HEOOXOAWMbIE HaBbIKK
paboTbl B OC Windows, noatoMy obLLENpUHATBIE 3NEMEHTbI MHTepdenca OKOH 1 NpreMb!
paboTbl C HUMM B HACTOSILLEM PYKOBOACTBE NOAPOOHO HE ONMCLIBAKOTCA.

[laHHOe pyKOBOACTBO AOSMKHO UCMOSMb30BaTbCA COBMECTHO C PYKOBOACTBOM MOSIb30BaTENS
moaynsa PERCo-SNO01 «ba3zoesoe 10».

Mogyns PERCo-SM16 «Kache» (nanee — modyrnb) Bxogut B coctaB cetesoro 1O
PERCo0-S-20 v npegHasHayeH AOnNs  WUCMONb30BaHWS B OpraHvM3auusax, MMEOLLMX
nogpasgeneHuns cnyxebHoro nutaHus (kadpe, ctonoBble, BydeTbl M T. N.), B KOTOPbIX
Heobxoaum y4eT 6e3HanmyHoro (M npyv HeoBXo4MMOCTM HANMMYHOrO) pacyeTa nuTaHuA
coTpyaHukoB. Moaynb obecrneunBaeT pelleHve creayroLmx 3agau:

® BO3MOXHOCTb aBTOMaTMYeCKOro y4eta CyMMbl KOMMEHcaLumM CTOUMOCTU NUTaHNS;

® BO3MOXHOCTb YCTAHOBKM WU OTCMEXUBaAHUA MECAYHOro NMUTa pPacxoOfoB COTPYAHUKA
Ha nuTaHue (CBepX CyMMbl KOMMNeHcaLuum);
BO3MOXXHOCTb paboTbl 63 06opoTa HaNMYHOCTMK;
NOBbILLEHME CKOPOCTMN OBCNYXMBaHWS NoceTUTENEN;
aBTOMaTM3aUMs pac4eToB MO NUTaHMIO NepcoHana;
KOHTPOJSb KONMYECTBA M aCCOPTUMEHTA NpoAaHHbIX 6nto;
KOHTPOSb NUTaHWSI NepcoHana no BpeMeHn 1 3atpaTtam;

Mogynb noagepXvBaeT BO3MOXHOCTb pPabOTbl C CEHCOPHbIM 3KpaHoOM Ans GbICTporo
OPOpMIIEHMA 3aKa30B, CUUTbIBATENSAMU ONS CHYUTbIBAHUA WOEHTU(MKATOPOB KapT AOCTyna
nocetutenen kadge, 4eKoBbIM W OObIYHLIM MPUHTEPaMK, a TaK e [OOMOSIHUTESNbHbLIM
MOHUTOPOM AN npefocTaBfieHnsa MHGopMauum 06 odopmngeMoM 3aka3e MoCEeTUTENO
Kade.

B coctaB moaynsa BxoaaT cnegyowme pasgens:

* «<Kagpe: CnpasoYHUKU» - MNMpedHasHayYeH ONA COo34aHus CXeM onnaTtbl NUTaHWS,
rpadoukoB nocelleHna kadge n cnucka kade (npeanpusaTii obLLEeCTBEHHOMO NUTaHUs)
opraHusauuv, [aHHble O [esTeNbHOCTM KOTOpbIX [OOMMKHbl obpabaTbiBaTbCs
He3aBUCUMO Opyr OT Apyra.

* «Kagpe: bnrwoda u meHr» - NpegHasHadeH NS co3gaHua obulero cnvcka 6nog
BbIGpaHHOro Kade 1 COCTaBeHNA Ha ero OCHOBE MEHIO Kade.

* «Kaghe: Kacca» - npegHasHaveH anga opranusaumm APM kaccupa kadpe. lNossonser
chopmmpoBaTb 3aka3 Ha OCHOBE TeKyLlero MeHo, M npousBectn onnaty. Onnata
npousBoguTCcA 6e3HanMyHbLIM pacyeToM npu NpeagbsaBrieHu noceTutenem kade ceoem
KapTbl goctyna (ucnonb3dyemon B nogcucteme CKY[l) K KOHTPOMbHOMY CUUTbIBaTEN!O,
nogkntovyeHHomy kK [lK, Ha koTopom ycTaHoBneH pasgen. BoamoxeH onnaTta
Hanu4yHbIMK 6e3 NpeabsABNEeHNa KapThbl.

e «Kaghe: Omyuyemni» - npegHa3HadyeH aAns COCTaBieHMa OT4YeTOB 06 onnare nuraHust
COTPYAHMKOB, Aoxodax kadpe, peanusoBaHHbiM 6Gntogam. OTyeTbl hopmMupytoTca Ha
OCHOBaHMM WHOpMaUMM O 3akasax caenaHHbix B pasgene «Kagpe: Kacca». Ha
BKMNagke OT4eTOB MO Gnogam OOCTyNHa OYHKUMS yOarneHus 3akasoB 3a Mpolusible
MecsUbl.
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2 Ha4yano pa6oTbl

YctaHoBKa

Mopsagok ycTaHOBKM NpuBeaieH B AOKyMeHTe «Pykogodcmee adMuHUCmpamopa cemego20
[10». Kaxabli pasgen MoxeT ObiTb yCTaHOBMEH HAa KoHkpeTHom [1K BHe 3aBucuUMOCTM OT
YCTaHOBKM pYrux pasgernioB Moayns.

Bcem onepaTtopam pasgenoB Mogyns Heobxoaumo BbigaTb MOMHOMOYMSA Ha  kade
(MpeanpuaTuA obwecTBeHHOro NUTaHus) B pasgene «HasHa4yeHue npae docmyna
ornepamopoe»

Ona opranmsaumm APM kaccupa Ha ero lNK gocrtatodeH ycTtaHoBuTb pasgen «Kagpe:
Kacca».

Ha IK, koTopbin Gyget ucnonb3oBaTbCA ANA agMUHUCTPUPOBaHUA Kade, Heobxoaumo
YCTaHOBUTb:

* pasgen moayna «Kaghe: cnpagoYyHUKUY;

e pasgen moayns «Kaghbe: 651r00a u MeHHO;

* pasgen moayns «Kaghe: omyemsi».

MoMuMo STOro ANA Ha3HAYeHUs COTPYAHMKAM CXeM OomnnaTtbl MUTaHus Wn rpadovkoB
nocelleHrss kage HeobxooMMO MMETb LOCTYN K CrefylowyM yCTaHOBIEHHbIM pasgernam
moayns PERCo-SNO1 «ba3oeoe [10x»:

e pasgen «CompyOHUKuU»;,

* pasgen «Jocmyn compyOHuUKo8».

MoaknroyeHne annapaTHoOro obecneyeHus

e [1na nonHoueHHoM paboTbl Kaccupa c pasgenom «Kagpe: kacca» Heobxogmmo
MOAKMIOYNTE KOHTPOSIbHBLIN CUMTbIBATENb AONS KapT, WCMNOMb3yeMoOro B CUCTEME
dopmaTa. CuutbiBaTens nogkroyaetrca K nopty USB K Ha koTopom ycTaHOBReH
Moayfb. 3aTeM HeobXxoAuMO YCTaHOBUTbL ApanBep, COrfacHoO AOKYMEHTauuMm Ha
cuutbiBaTenb. [locne ycrtaHoBKM cuuTbiBaTeNb HEOOXOAMMO yKasaTb Ha BKNagke
YcTaHoBKM pasgena «Kaghe: kaccay.

e [1ns BbIBOAA Ha nevaTb YEKOB HEOOXOAMMO B HACTpOVKax MOAYNSA yKasaTb, OOVH U3
NPUHTEPOB YyCTaHOBNEeHHbIX B Windows. [lpyn nedatnm 4yekoB Ha 3KpaH BbIBOAUTCA
CTaHgapTHasa cTpaHuua NpeaBapuTenbHOro NPoOCcMoTpa 1 nevatu.

* [Ipn pabote c pasgenom «Kaghe: Kacca» nNpeayCMOTpPeEHa BO3MOXHOCTb
MCMONb30BaHMA CEHCOPHOrO MoHuTOpa. [lpyu ycTaHOBKE B HACTpoWkax MOAyns
COOTBETCTBYHOLLErO MnapamMeTpa MosBNAETCA BO3MOXHOCTb Aobaenenua Onioga B
3aKas HaxaTvem Ha ero HasBaHuw.

HacTtpouka

e B pasgene «Kaghe: cnpaeoyHuku» co3gaTb OnNpedesieHHble  PyKOBOACTBOM
NPeanpuUATUS CXeMbl OnnaTbl NMUTaHUS U rpadoukm NoceLleHnsa Kadoe.

¢ B pasgene «CompyOHuUKu» NPUCBOUTb Ka)KOOMy COTPYAHMKY: CXeMy onnaTbl NATaHUs
n rpadmk nocewleHna kadpe. 3T HACTPOMKM CTAHOBATCHA AOCTYrMHbl MOCIie nepBown
akTvBu3auum noboro pasgena mogyna «Kagher.

* B pasgene «Kaghe: 6nroda u MeHro» co3gatb obwmii crnimcok 6nog kadpe, Ha ero
OCHOBE DOPMUPYETCH MEHIO.
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3 Paspen «Kade: CnpaBoYHUKNY

3.1 Ha3Ha4yeHue

Paspen «Kaghe: cnpasoyHuku» npegHasHadyeH [AOns  BeOeHVUd  CNpaBOYHMKOB
npeanpuaTUA OBLLECTBEHHONO MUTaHMA, CXeM onnaTbl MUTAHMA W rpadduKoB MOCeLLEeHUs
Kadoe.

Kaxgomy coTpygHuky B pasgene «CompyOHuUKu» npucBaMBaeTCa CCbiflka Ha
KOHKPETHYIO CXeMY MUTaHUS N KOHKPETHbLIN rpadounk noceLeHns kagoe.

B pasgene npegycMmoTpeHa BO3MOXHOCTb CO3[aHWA HEe3aBUCKMbIX CMPAaBOYHUKOB OIS
HECKONbKUX Kade (npeanpuaTtvini OBLLECTBEHHOINO MNUTaHWs) oOpraHuM3aum, AaHHble O
AeATenbHOCTUN KOTOPbIX AOMKHbI 0bpabaTbiBaTbCA HE3aBUCUMO ApPYr OT Apyra.

3.2 Bknagka «Cxembl onnaTtbl NTUTaHNUA»

B cnpaBoyHUKE COAEpPXUTCH MHGpOPMaUMs O CXeMax onmnaTtbl MUTaHUs, YCTaHOBIEHHbIX Ha
npeanpvsitun. Mpy NepBOM BbI30BE CMpaBOYHMKA B HEM UMEETCS TONbKO ofHa cxema bes
KoMmreHcayuu. B 3TOM cxeme HET KOMMeHcauun, He OrpaHuMdeH nuMUT BGe3HannyHbIX
pacxodoB 3a Mecsil, OTCYTCTBYET AOMNOMHUTENbHAs AoTaums. OTa cxemMa MOXEeT M3MEHeHa,
HO ee yaaneHue 3anpeLLeHo - B CUCTeMe JormkHa ObiTb x0T Obl 04Ha cxema.

MpenycmMoTpeHa BO3MOXHOCTb CO34aHUA CreayoLwmux TUMOB CXeM OMnaThbl MUTaHUA:

* Bbe3 KomMmneHcauuM - COTPYAHUK CaMOCTOATENLHO U B NMOSTHOM o6beme onnavvBaeT
nutanue. MNpu HeoOXoAUMOCTU MOXET ObITb YCTAHOBMEH MECSAYHbIA IMMUT PacXO4oB
coTpyAHuKka npwv 6e3HanmyHom onnarTe.

* MlomecsAYHass KOMMNeHcauus - COTPYOHUKY €XEMECSYHO BblOeNnsieTcss Ha onnarty
NUTaHWs onpeaerieHHas cyMmma.

e KomneHcauuMa B Te4yeHUe CYTOK - COTPYAHWKY €XeLHEBHO BbloensieTcs Ha
onnarty nUTaHus onpeferneHHasi cymma.

e KomneHcaumsa - % OT CTOMMOCTM 3aKa3a - COTPYOHVKY KOMMEHCUpyeTcs
YCTaHOBMEHHbIA MPOLEHT OT CTOMMOCTW Kaxxgoro 3akasa. C nmomolbio napameTpa
MecAYHbIN NMUMMUT pacxofoB MOXHO ykasaTb MaKCMMarbHYH) CyMMy, KOTopas
OyaoeT KoMnNeHCMpoBaTLCS.

lpumeyaHue:

“" B cny4ae CyTOYHbIX CMEH (rpadmkoB paboTbl), HAYMHAKOLMXCA B TEYEHMEe OOHUX

CYyTOK W nepexofsilumMx Ha cregylowme, npu BblIbOpe CXembl C  KOMMeHcaumen
HacTOATENbHO pekoMeHayeTcs BblbvpaTb cxembl: NMomecAYHaas KomneHcauus
wim KomneHcaums - % OoT cTOMMOCTHM 3aKa3a.
Cxema KomneHcauums B TeyeHue CYTOK B MOAoOHbIX Cnydasix HE NpUMMEHUMA,
MOCKOMNbKY MpuvBeaeT K owunbkam ydyeTa KonmdecTBa MOCELLEHUA U UCMOMb30BaHUS
KOMMeHcaumMn. Y4yeT KOonmyecTBa 3aKka3oB B 3TOM Crlyvae BegeTcsa B npegenax
TEKylUMX CYTOK. B cnyyae CyTOYHbIX CMEH MOXHO 3agaTb OAWH WHTepBan
00:00 — 23:59 un Tpebyemoe KONMMYECTBO paspeLUeHHbIX 3aka3oB (KONM4ecTBO
onpegenseTcs pyKkoBOACTBOM MpeanpuaTus ).

B 3aBrcuMOCTM OT Tvna, ANt CxeMbl MOTYT ObiTb YCTaHOBIEHbI ClieayoLive napameTpbl:

e KomneHcauusa - cymma BbigensieMass COTPyAHVKY paboTogatenem Ha onnaty
nuTanns (B AeHb wnn B Mecsiy). BoamoxHasi cymmapHasi 3a Mecsil BenunuuHa
NPEBbLILIEHMsT 3TOW CyMMbl onpefensietcss napamMeTpom MecsYHbIA  NUMUT
pacxopnos.
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* MecsAAYHbIM NIMMUT pacxonoB - MaKCUManbHasi CyMMa MPEBLILWEHNS BENUYUHbI
KOMneHcaumm 3a Mecsd. 3Ty CymMMmy COTPYOHVK JdorpkeH OyaeTr  onnaTutb
camMocToATeNnbHO B KOHUe Mecsua. [py yctaHoBkM hnaxka Bbe3 orpaHuyYeHum
BENMYMHa MpeBbllleHUss He oTcnexuBaeTcs. [lpy  nNpeBbilEHWN  COTPYLHUKOM
YCTaHOBJIEHHOIO NIUMUTa PacxXoA4oB ANs Hero 6oKMpyeTCcs BO3MOXHOCTb Be3HaNNYHON
onnartbl NuTaHus. [1o KoHUa Mecsaua OCTYNHA TOMNbKO onnaTta HalnyHbIMM.

e lononHuTenbHaaA AOTaUMUA - PACKPbIBAKOLLMINCSA CMMCOK NO3BOMSET BblOpaTtb OAVH
u3 TunoB 6nog (gononHUTENbHOWM OoTauun), KoTopoe OyaeT npenocTaBrieHO
COTpPYAHUKY BecnnaTHO B pamkax 3akasa. bnioga [ononHuTensHoW gotaumm MoryT
ObiTb AoGaBneHbl B pasgene «bnwda u meHr». NMpn 3TOM ANs HUX Heobxoaumo
yctaHoBuTb Tun: [on. pgotauma Ne1 wnnm Ne2. Hassanve Ttunos 6nog (Hdon.
potauma Ne1 unm Ne2) moxeT OblTb M3MEHEHO Ha BKNaake YCTaHOBKM.

O 3ameHe cxeMmbl onnatbl U U3AMEHEHUN napamMeTpoB CXeMbl NTUTaHUA

N3meHeHne napaMeTpoB AENCTBYHOLLMX (HA3HAYEHHbIX COTPYAHUKAM) CXeM onmnaTtbl NUTaHUs
pekoMeHayeTcs NPou3BOAMTL B KOHLIE MM B Havane mecsiia — Ao 1-ro nocewieHunst kadge
COTPYAHVKaMWU. TO e OTHOCUTCH U K CMEHE CXeMbl OnnaThl NUTaHUs COTpyAHVKa. [aHHas
pekoMeHaauys cBsidaHa C TeM, YTO NIMMUT pacxofoB COTPYAHMKA, a Takke MoTpayYeHHOM Ha
HEro KoMreHcauun, pacCcuYvMTbiBalOTCA NMPOrpamMMon B pamMkax KareHgapHoro mecsiya. Tem
HEe MeHee, cUCTeMa He 3anpeLlaeT Takue 4eicTBus.

Hwke npvBeaeHsl NpaBuna, UCX0AA U3 KOTOPbIX, NMPOM3BOASATCA pacyeTbl Nocrne U3MeHeHus
WM CMEHbI CXeMbl OnnaTbl.
® HakonneHHbln Ha MOMEHT M3MEHEHUS WM CMEHbl CXeMbl pasMep pacxodoB He
nsmeHsietTcs. Hanpumep, ecnm 0o 15 ynucna coTpygHuK nmen cxemy bes KomreHcayuu
¢ numutom pacxogoB 3000 py6. C 15-ro uicna emy HasHayeHa cCxema nuUTaHua C
MOMECAYHON KOMMeHcauuen (KakoM WMMEHHO B AaHHOM npumepe 6e3pasnundHo) u
nmmutom pacxogos 5000 py6. To nocne 3ameHbl CXeMbl M3pacxogoBaHHas CyMMa He
«cbpacbiBaeTca». PaspelueHHbln ocTaTok cocTaButT B 3ToMm cryydae (5000 muHyc
pacxobl HA MOMEHT 3aMeHb! ).
* YBenumieHve pasmepa MNOMECHAYHOM KOMMEHcauum He npvBOAUT K  YMEHbLUEHWIO
TEeKyLLMX pacxodoB.
* YMeHblUeHVe nMMuTa pacxofa AeuCTBYIOLEN CXeMbl MOXET MNpMBECTU K OTKasy B
GesHannyHOM onnate (ecrnu  Tekywme pacxodbl OKaxyTcs  6bonblue  BHOBb
yCTaHOBIIEHHOIO NIUMUTA).
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3.2.1 Pabouyee 0KHO BKnagku
Paboyee okHO cnpaBoOYHMKA UMEET CreayoLwwui BUa:

CXembl OnNaThl MMTaHKa |Fpaq3w<m MOCeLLeHAA | YCTaHOBK | Hade (MpeanpiaTia obLecTEeHHOMD MATaHMA) | @
FEEINIFES 22 R0

Hazgaue H Tun HomMneHcauma MeCAUHLE NUT PACX0A0E | JononH
I3 KOMIEHCALA B3 KOMIEHCALWEA 0 py6 0 py6 OTCYTCT
2 CyTrM 100, maaaT 3500 KOMNSHCAUMA B TeYeHMe CYyTOK 100 py6 3500 py6 OTCYTCT
EINE <3 KOMNEHCALI, C aMaTOoM 5000, ¢ AoTaumel |Bes koMneHcau A 0pyb6| 5000 py6 [Moncko
4 80 %, 6e3 nvMITa KOMRSHCAUMA - 9% OT CTOMMOCTI 3aKa3a B0% 0 py6 OTCYyTCT
S TOMBKO HANVHHEMA B3 KOMNeHCALWEA 0 py6 0 py6 MonoKo
6 MecaduHan, 1100 MoMECAYHAR KOMMEHCALMA @ 1100 py6 Ee3 orpaHiyeriad Monoko
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KomMneHCauma MeCAU-LE MMuT PacXOA0s AonONHATENEHAA A0TaUMA

[ [ Bea orparstuenad [oreyTerayer ~| @

1.

Bbibop Bknagku pasgena:

e CxeMbl onnaTtbl NUTaHUS

e 'pachuk noceuwieHusn

* YCTaHOBKM

e Kade (npeanpusaTus o6LLECTBEHHOro NUTaHusa)

2. [NaHernb MHCTPYMEHTOB BKMNAAKW:

3.

b B
e

¥ — kHonka Jo6aBuTb (Ctrl+N) no3sonseT co3gaTb HOBYKO CXEMY MUTaHMSI.
3 — KHoMka M3MEeHUTb No3BONSEeT M3MEHUTb NapamMeTpbl BbiAereHHOW B pabouen
obnacTtu BKNagKkn CXeMmbl.
5 — KHoMKa YaanuTb NO3BONSET yAanuTb BbiOENEHHy0 B paboyen obnactn BKNagku
CXemy.
¥ — kHonka YCcTaHOBUTbL OCHOBHOW NO3BOMNSET YCTAHOBUTL CXEMY, BblOENeHHy B
paboyen obnactn BKNagku B KadecTBe OCHOBHOW. Jllobasi cxema MOXEeT HasHadeHa
OCHOBHOW. JTa cxemMa OyaeT Ha3Ha4aTbCs MO YMOYaHMIO HOBbIM COTPYAHUKAM.
@ — nNpu HaxkaTuUM CTPernku oT KHoMku MeyaTb OTKPOETCH [AOMOMHUTENbHOE MEHIO
nossonsuiee BbibpaThb:

* ToNnbKO cXeMbl — N9 neYaTun Crmcka Cxem;

* CxeMbl C COTpPyAHUKaAMU — ansg nedatn cnucka cxem n ®NO coTpyaHUKOB,
KOTOpPbIM YCTaHOBJIEHa 3Ta cxema.
3 — kHonka dkcnopT B Excel.

%

= — kHonka AkcnopT B OpenOffice Calc.

Paboyasa obnactb BKNagku COLEPXUT CMNCOK CO3daHHbIX cxeM. [pu nepBoM 3anycke
pasgena OOCTynHa TONbKO cxema be3 KkomrneHcayuu. JTa cxemMa He MOXeT ObiTb
yaaneHa uwim nsameHeHa. Cxema BblibpaHHas OCHOBHOW BblerneHa 3eeHbIM LBETOM.

lpumeyaHue:

* lllnpuHy cTOnNbUOB (MOMEn) CnMcka MOXHO M3MEHATb, 3axBaTvB W MNepeTalmB
rpaHuLy B 3arosioBKe Crmcka Cxem OnsaTbl MbIWbO MPU HAXKaToW NIEBOW KHOTKE.

e lllenyok MbIKM B 3aronoBke ntoboro cronbua no3sonseT oTCopTUPOBaTL CMMCOK MO
ybbIBaHMO (MO BO3pacTaHUO — NOBTOPHbIN LLEMYOK) 3HAa4YEHUA B AA@HHOM More.
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4. MNaHenb BBOAA W pedakTUPOBaHUS MapamMeTpoB cxembl. [ns ynpoweHua paboTbl
peanusoBaHa BO3MOXHOCTb Mepexoga OT OOHOro napameTpa K ApyromMy C MOMOLLbIO
knaeuw knasuatypbl Enter (Beog) n Tab (Tabynsums).

3.2.2 Co3pnaHne HOBOM CXeMbl

[na no6aBneHns HOBOW CXEMbI:
1. Haxxmnte Ha naHenu MHCTPYMEHTOB BKIaAKu KHOMKy [lo6aBuTb — . MNaHenb BBOAA U
pefakTpoBaHUA napamMeTpoB CXeMbl CTaHET aKTVBHOW.

T HasgaHie
3 KOMMEHCALAA hd |
KorneHcaLa MECAYHEIA MAMMT PACKOA0E —| JONoAHMTENEHAA A0 TALMA
0 [ Ees orpariueruai IOTCVTCTB\{ET ﬂ
[o
ok | ommena |

2. B none HaszBaHune BBeguTe Ha3BaHMe HOBOW CXEMbI.

3. C nomoLLblo packpbiBaroLLerocs cnncka Tun BblIbepute TUM CXeMbI.

4. Ins BbIGpaHHOro TUNa ykaxute Heobxoaumble NapaMeTpbl CXeMb.

5. Haxxmute kHonky OK. KHorka gocTtynHa nocne 3anofniHeHus oba3aTernbHbIX Mosiew.
Hoeas cxema 6yget gobaBneHa B CNMCOK cxeM B paboyen obnactu pasgena.

6. Haxxmute kHOomky CoOXpaHWUTb Ha naHenu MHCTPYMeHTOB «KOoHconu ynpaerneHusi»
anst coxpaHeHuss B B HoBown cxembl. inn Haxkmmte ogHoBpemMeHHO knasuwun Ctri+Alt
+S Ha knasmartype.

3.2.3 N3meHeHune cxembl

[na nsmeHeHns Ha3BaHUA CxeMbl U ee NapaMeTpoB:

1. Boigenurte cxemy B paboyen o6rnactu BKNagKu.

2. Haxxmute KHOMKy AI3MEeHUTb cXeMy — =t Ha NaHen MHCTPYMEHTOB BKagkw. aHenb
BBOJA W pefaKkTMpOBaHNA napaMeTpoB CXeMbl CTaHeT JOCTYMHON.

3. IamMeHuTe Ha naHenu HyXHble napamMeTpbl Cxembl. WM3MeHeHne Tuna Cxembl
3anpeLyeHo.

4. Haxkmute kHonky OK Ona noaTeBepXXOeHUs BHECEHHbIX M3MeHeHun. Ee aocTynHoCTb
onpegenserca TOW e JOorMkon, 4Yto M npu [JobGasneHum cxembl. [locne
NOATBEPXAEHNA U3MEHEHUN HOBbIE MapaMeTpbl CXeMbl OTOOPAa3ATCH B CNMCKe.

5. CoxpaHute M3MeHeHUss C MOMOLLbI KHOMKM COXpaHUTb MNaHeNnn WHCTPYMEHTOB
«KoHconu ynpaeneHusi».

3.24 Bbi60p OCHOBHOM CXeMbl

Mo ymonyaHuio OCHOBHOM SABNAeTcs cxema be3 kKoMmreHcayuu. JTO O3Ha4vaeT, 4YTo 3Ta
CXemMa HasHayaeTcsl Mo YMOSYaHU0 BCEM HOBbIM COTpyAHuKam. LiBeT doHa oCHOBHOM
cxeMbl - 3eneHbln. Jliobas co3gaHHasa cxema MOXeT ObiTb Ha3HavyeHa OCHOBHOW. [1nsi 3Toro:
1. Boigenurte ogHy 13 cxem B paboyen obnactu BKNaaku.
2. HaxxmuTe Ha naHenu MHCTPYMEHTOB BKMNaAKu KHOMKY YCTaHOBUTbL OCHOBHoM — ¥. B
OTKPbIBLLEMCS OKHE MOATBEPXKOEHUS HAXXMUTE KHOMKY [a.
3. BoigeneHHas B paboden obnactu cxema OyaeT HasHadeHa ocHoBHoW. CTpoka c ee
Ha3BaHneM B pabouert 06riacTv M3MEHUT LIBET Ha 3€NEHbIN.
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3.3
3.3.1

Bknaaka «I'pacpuku noceweHusa»
Pabouyee 0oKHO BKnagku

B cnpaBoyHvke cogepxutca uHpopmMaums o6 yCTaHOBMEHHbIX HA MpeanpuaTum rpadoukax
nocelleHust kadge. Mpadmk npeacraBnsieT cobor COBOKYMHOCTb WMHTEPBAsioOB BPEMEHW, B
KOTOpble COTPYOHVKY OyaeT paspelueHo (hopMupoBaHME 3akasa (rnocre npeabsaBreHus
naeHTurKaTopa KOHTPONbHOMY CUMTbIBATENMI, 3aperncTpmpoBaHHoMy B pasgerne «Kadpe:
Kacca»).

Paboyee OKHO crpaBOYHMKA COCTOUT U3 CrieayHoLLUMX 3NIEMEHTOB:

CxemMbl OMNaTel MMTaHMA TPaduki mocelleH s |Vc1’a1—m<v1 ] Kade (MpeanpraTig oblEecTBEHHOMO MMTaHMA) | @

padmn | MHTepeankl rpacuka
[#] abl évﬁv“"_' @ [+] abl | ‘@
=~ -~
| HazeaHue 2‘—| Hauano KoHey KonMuyecTeo zakazoe %‘IB;:EODAS;I
1 B noboe epema [ L ! & -
iz} 4 11nA coTpy AHMKoB MO £V 0g:20 1130 5
) 2 | 12:00 19:00

1. Bknagku cnpaBOYHMKOB.

e CxeMbl onJsiatbl NUTaHUA

* 'pacdhuk noceweHusn

* YCTaHOBKMU

e Kache (npeanpuaTusa o6LLECTBEHHOro NUTaHusa)

2. [NaHenb ynpaBneHusa CnMckom rpadoukoB:

¥ — kHornka Jo6aBuTb rpadwmk nossonseT 4ob6aBUTbL HOBbLIV rpadvk

a — KkHonka W3MeHuTb Ha3BaHue rpacduka no3BoNgeT MW3MEHUTb Ha3BaHWe

BblOEnNeHHOro B paboyen obnacTtu Bknagku rpaduka.

=l — kHorMka YaanuTb rpaduk no3sonseT yaanurb BblaeneHHbI B paboyen obnactu

BKNagKu rpadouk.

& — nNpu HaxxaTuUM CTpernku OoT kHomku MevaTb OTKPOETCH AOMOSNHUTENbHOE MEHIO

nossonstoLiee BblIopaThb:

* Tonbko rpadukm — A4nsa nevaTtun cnmcka rpadurkos;

e [pachmkn ¢ coTpyaHUKamum —ana nedatm cnucka rpacdukos u  dUNO
COTPYLHUKOB, KOTOPbIM YCTAHOBIIEH AaHHbIN rpaduK.

35 — kHonka dkcnopT B Excel.

= — kHonka dkcnopT B OpenOffice Calc.

. Pabo4yas obnacTtb cnucka rpacmkos. [Npu nepBomM 3anycke pasgena 4OCTYNeH TOMNbKO

rpadouk B roboe spems. IToT rpadmk umeeT oamH uHTepsan - ¢ 00:00 no 23:59,
KONMMYECTBO MOCELLEHNN (3aKa30B) HEe OrpaHU4eHo, OH He MOXeT ObiTb yaaneH wunu
N3MEHEH.

lpumeyaHue:

YnpaBrienve pacwmncpoBKOM MO coTpygHukam rpadmka B r0boe  epems
npom3BOAUTCS Ha BKagke YCTaHOBKM.

4. MNaHenb ynpaBreHns CrMCKOM MHTEPBarioB.

% — kHorka [lo6aBUTL MHTepBan
3 — KHOMKa U3mMeHUTbL uHTepBan
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=l — kHomka YpanuTb WHTepBan MO3BONSET yAanuTb WHTepBarsl, BblOeNeHHbIn Ha
naHenu vHTepsanoB. KHomka HeaoCTynHa, ecrnv B rpadvke MMeeTCs TOMbKO OAWH
WHTEpBan.

5. Pabo4yasa obnactb naHenu wHTepBanoB. VHTepBanbl onpeaensatT nepmoabl BpEMEHMU,

B KOTOpbIE COTPYAHMKY pa3peluaeTcs nocelleHne kade.

3.3.2 Cos3pgaHune HoBoro rpacumka

[ns nobaBneHne HOBOro rpaduka.

1.

5.

6.

Haxxmute kHonky Jlo6aBWUTb — H1 Ha MaHenM WHCTPYMEeHTOB Bknagku. OTkpoeTcs
naHenb AN BBOAA Ha3BaHWA rpadouka:

HasgaHme

IHOBI:;ILL"'I rpacia

94 | OTMEHA |

. BBegute HasBaHue rpadmka n Haxmute kHonky OK. NMaHenb OyaeTt 3akpbiTa HOBbIV

rpadouk nosBuTCA B crincke B paboyen obnactm Bknagkwu. Mo ymonyaHumo HOBOMY
rpacvky npucBamBaetTca oOauH uwHTepBan nocewenns kadge 13:00 — 13:45.
KonmyecTtBo paspelleHHbIX 3aKka3oB B 3TOM UHTepBane — O4uH.

. HaxkaTb kHonky CoxpaHWTb naHenn MHCTpyMeHTOB «KoHcosiu ynpaeneHus» Lns

COXpaHeHus HOBOro rpadouka.

.Tenepb MOXHO nNpu HeobOxoaumocTn aobGaButb K Co3gaHHOMY MO YMOJ14aHUO

WHTepBany noceLleHns Kage Kakon-To AONOSHUTENbHbIN. N9 3TOro B MHCTPYMEHTax
NaHenn WHTepBasnoB Haxmute kHomnky Jlo6aBuTb — . OTkpoeTcs naHenb BBOAA
napamMeTpoB UHTepBana.

BpEMH noceleHna:

cllB:DD :|' no |18:45 :|' [T C nepexoaom yepes 00:00

KonudecTBo 3aKkasoB |1 j

OK | OTMeHa |

Ha oTKpbIBLUENCA MaHenun ykaxute napameTpbl MHTepBana u Haxmute kHornky OK.
WHTepBan 6yaet gobaBneH B CNNCOK Ha NaHenm MHTepBarios.
Haxkmute kHornky CoxpaHUTb NaHenu MHCTpyMeHToB «KoHcosu yripaesieHusi».

10
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3.3.3 MU3meHeHuMe rpadmka noceweHus
MN3meHeHne HazBaHuA rpacuka noceweHus

[1ns usmeHeHns1 Ha3BaHuA rpadvika:
1. Boigenutb rpaduk B pabouen obnacTtun BKnaaku.
2. Haxmnte Ha naHenu WHCTPYMEHTOB BKragku KHomnky U3meHuTb — =i, OTKpoeTcs
naHenb BBoda faHHbIX HazBaHwMe:

HazEaHKe

IHOEII:;IU’I rpaciae

[9]4 | OTmeHa |

3. MIamMeHuTb Ha3BaHue u HaxaTtb kHonky OK.
4. HaxxaTb kHOMKy CoxpaHUTb NaHenm MHCTpyMeHToB «KoHcosu yrnipaernieHus».

[HobaBneHue nHtepBana B rpadmk noceweHnA

[ns nobaBneHuss nHTepeana B rpaduk:
1. Boigenutb rpachvk B KOTOpbIN Heobxoammo fobaButb uHTepBan B paboden obnactu
BKNaaKw.
2. Haxxmute Ha naHenm uHTepBanoB kHorky [lo6aBuTb — H. OTkpoeTca naHenb BBOAA
napameTpoB VHTepBana.
BpEMH noceleHna:
cllB:DD :|' no |18:45 :|' [T C nepexoaom yepes 00:00

KonudecTBo 3aKkasoB |1 j

OK | OTMeHa |

3. YcTaHoBUTE NapamMeTpbl HOBOro MHTEpBarna.
4. Haxatb kHonky OK. MHTepBan 6yget AobaBneH B CNUCOK Ha NaHenNn MHTepBarios.
5. HaxaTtb kHornky CoxpaHuUTb MaHenu MHCTPYMeEHTOB «KoHcosu ynpaesieHus».

MU3meHeHMe nHTepBana B rpaduke noceweHus

[na nsameHeHna nHTepsana:
1. Boigenutb rpacuk B KOTOpbIN Heobxogmmo fobaButb uHTepBan B pabodern obnactu
BKNaaKwu.
2. Haxxmute Ha naHenu uHtepsarnoB KHOMKy UameHnTb — =i. OTKpoeTCcs naHernb BBOAA
napameTpoB MHTepBana.
. Ha oTkpbIBLLENCA NaHenn BHeCTU Tpebyemble naMmeHeHust 1 HaxkaTb KHorky OK.
. HaxxaTb kHONKy CoxpaHUTb NaHenu MHCTpyMeHTOB « KOHcosu ynpaesieHus ».

W

11



PERCo-SM16 Pasgen «Kade: CnpaBoYHUKmN»

3.4 Bknaaka «Kade (npeanpmnatns o6ecTBeHHOro NUTaHUA)»
3.4.1 Pabo4yee OKHO BKNnaaku

B cnpaBouvHvke copepxutca cnmcok Kadpe (npeanpusatuid O6LLEeCTBEHHOrO nuTaHus)
opraHusaumy, uHpopmMauus O OeATeNnbHOCTM KOTOpbIX AofkHa obpabaTbiBaTbhes

He3aBucumo Apyr ot apyra. lNocne co3ganua B B cnvcke - ogvH 3NEMEHT C Ha3BaHUEM
Kade.

lpumeyaHue:

" Tocne pobaBrneHu HOBOro NpeanpuaTus B pasgenax moaynsa «Kaghe», B BepxHen
4YaCTM OKHa MOSIBUTCA pacKpbIBAKOLWMNCA CNMCOK AN Bblbopa ogHoro w3

npeanpusTUn:
| Kadge |Kaq3e ;l
Paboyee OKHO CrpaBOYHUKA COCTOUT U3 CreayIoLLMX 3MeMEHTOB:
CxemMel OMNaTE! MATAHAS | Fpadiki MocelleHIa | YeTaHork  Kade [MpeanpraTian oblecTEEHHOND AT aHA) | “Q}
EESE <2)
HazeaHwme CIrcaHme ﬂ

1 |Kade
2 |CTonoean 2-ro Kopriyca
3 E'::TI:::I._HI:::IE:EI,!:I I k0| WiCH
3 | |EI

1. Bknagkun cnpaBOYHMKOB.
e CxemMbl onnaTtbl NUTaHUSA
e ('pachuk nocewieHusn
* YCTaHOBKMU

e Kache (npeanpmaTna obw,ecTBEHHOro NUTaHus)

2. MNaHernb ynpaBneHns CrMckom Kagoe.
¥ — kHonka JJo6aBuTb kade no3sonsaet 4obaBuTb HOBOE Kade.
3 — KHoNka U3MeHnTb Ha3BaHue/onucaHue kade

= — kHonka Ypanutb Kadpe No3BonsieT yaanutb BblgerneHHoe B paboyen obnactu
BKNagKku kadoe.

3. Pabouas obnacTtb BKNaakm COAEPXUT CMINMCOK CO3AaHHbIX paHee Kade.

3.4.2 Ho6aBneHune kace

[ns nobaBneHuss HOBOro kadoe:
1. WLlenkHnte Ha kHorke lo6aBuUTbL — 4.
2.Tog cnuckoM Kadpe nosiBUTCA MaHenb ONA BBOAA Ha3BaHUS M onMcaHusa Kade.

Beegute HasBaHve u onucaHve kade (rnone OnucaHue - HeobdAsaTenbHoe) U
HaxxmuTe KHornky OK:

HazEaHme

ICTOJ‘IOB&H 4-r o Kopryca
CrCaHM e

|1OO MOCAR0HHB MacT

Ik OTMeHa

12
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3. MNocne Haxatua kHonkn OK HoBoe kadbe OymeT nomMewHo B CAMCOK, U CTaHeT
AOCTynHa KHomnka CoxXpaHUTb Ha naHenu MHCTPYMeHTOB «KOHcosu yripaesieHusi» -
Ana coxpaHeHusa B b1 HoBoro kadoe.

343 M3meHeHne Ha3BaHuA Kacpe

[Ns nsmMeHeHnsa Ha3BaHusA Kade:
1. Beigenure HykHoe Kadoe 1 LenkHuTe Ha KHornke U3MeHUTb — =i,
2. \ameHuTe Ha3BaHve B none HasBaHue, npu HEOOXOAOMOCTU M3MEHUTE OnMcaHue W
HaxxmuTe KHonky OK.
3. MNocne HaxaTtusa kHornkm OK cTaHeT poctynHa kHormka CoxpaHUTb Ha naHenu
WHCTPYMeHTOB «KoHcosiu ynpaesieHusi» 0N COXpaHEeHUs U3MEHEHHbIX AaHHbIX B B/.

3.5 Bknagka «YcTaHOBKU»
Bknagka vmeeT cnegyowmn Bua;:

CxeMbl OMNATH! I'IMTaHIfIFll Ipaduikd NocelleHA  YCTaHOBKM
HassaH e SononHMTENEHDA AoTaukM 1

HasBaHke foMonHMTENEHDM AoTallkM 2

||_|EKT|/IH

[+ MokaslBaTh B 0THaTe MO rpadkkan CoTpY AHMKOR C rpadukon "B noboe Bpema”

1. Bbibop Bknagku pasgena
e CxeMbl onJsiatbl NUTaHUA
e ('pacdhuk noceuweHus
* YCTaHOBKM
e Kache (npeanpuaTusa o6LWLECTBEHHOro NuTaHusa)

2. Paboyas obGrnacTb BKIagku COAEPXKWT Ha3BaHWSA LOMOMHUTENbHBLIX AoTaumin (npu
HeoBXoAUMOCTM HEMOCPEACTBEHHO BBOAATCS B COOTBETCTBYHOLWME nons). HassaHus
AOMNONHUTENbHBIX AoTauuni ByayT oTobpaxaTbes:

* B BbiMAgalLWeEM CrUcKe TUNOB AOMOSMHUTENbHBLIX AO0Tauuin B cxeme onnatbl (npu
nobaBneHnn cxembl);

* B BbiNagaroLiemM cnvcke tunos 6nog pasgena bnwaga n meHw (npy gobasneHun
HoBoro 6noaa);

* B umHdopmaumoHHoMm 6roke pasgena Kacca (vHdopmauvss O npeabsBEHHOM
naeHTudukartope).

3. B nob6oe Bpemsa - ynpaBneHns pacumndpoBKON MO COTPYAHUKAM C yCTaHOBIIEHbIM
rpadoukom B iroboe gpemsi B OTHETAX.

13
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4

4.1 Ha3Ha4yeHue

Paspen «Kadpe: bnopna n meHo»

Paspgen «Kaghe: 6n1100a u MeHO» nNpeHasHayYeH ons co3gaHust cnucka onog kade u

hopMMpPOBaHMSA Ha €ro OCHOBE MEHIO.

4.2

Pabo4yee okHO pa3gena

Pabouee okHO pa3sgena vmMeeT crnegyoLwmi BUa;

Bce Bnioga kace |Kacpe ~| -@ OCHOBHOE MEeHID
[ G abl [ | G @ ||V ABTOMATMYECKAS COPTIPOBKE | -=@ B B | M ... |[¥ AsTomatiiueckas copTuposka ‘@ |
[¥' AsTonowck B Merio| Keorka
HazgaH1e CTOMMOCTE | BBICTROro
KHOMKa BLIS0EA
HasgaHie CTOMMOC T BRICTpOrD MeHo "
BLI30BA ‘:" 2 5 —
Bce BH0a CTONOBO0A - : ;‘-'E Monoko 20,0py
& B 95,0py6  Cirl+1 — 8 AumaodrnbHOE MOSIOKO 15,0pyH
o ] Obea No2 370,0py6 Ciri+2 - 4 Mexin 40,0py6
] KypiHoe dune 70,0pv6 b &- G Obea Moz 370,0py6  Cirl+2
- W] >KronseH ¢ rpyban @ 200,0py6 1| - [ Oben No3 @ 160,0py5
] MaKkapors 30,006 (33 E Gben WNo4 380 ,0py6 —
o B 0bea N3 160,0py6 e O6en N2S 195,0pys
- ] LA 13 Ky Ll 40,0pv6 -3 Obep Neg 210,0pyb
W BopLy 70,0py6 -l COKA B aCCOopTIMEHTE 20,00y
- ] COKI B aCCOpTHMEHTE 20,0py6 = 2 Mepeiie Grioaa
- ] KapTodens mope 30,0pv6 -] Bopul 70.0p6
- B OBes N4 380,0py6 -] ¥apuo 70,0py6
__ B OBea oS 195,0py6 - Cyn oBolHOA 20,006
& B Obeg NG 210,0py6 LI W PacconsHuK 30,006 LI
MpwHTep: YAWSERYV_NIOKRYHP LaserJet 1022 {’D

1.

MaHenb € BbiMagawoWyM CiMCKOM Kadpe (npenpusiTii OBLLEeCTBEHHOrO MNUTaHUS).
MaHenb co cnuckom BuOouMMa, ecnv B CnpaBoYHUKE Kade (pasgen «Kagbe:
crpaeoYHUKu») bonblue OAHOro anemMeHTa. [nga Kkaxaoro kadge - CBOM CNMcok 6o,
n MeHwo. [Monb3oBatens cCUCTEMbI C MpaBamMy agMUHUCTpaTopa MMEET MpaBO Ha
paboTy C AaHHbIMKM Bcex kadpe. YToObl nonb3oBaTenb 6€3 agMUHUCTPaTUBHBIX NpaB
Mor paboTaTb C KOHKPETHbIM Kadhe HeobxoammMo NpefoCTaBUTb MY Ha 3TO npasa (CM.
pasgen «HasHavyeHue npae docmyna ornepamopoey).

. MaHenb MHCTPYMEHTOB CINnCKa BCeX ontoa;

# — kHornka [lo6aBuTb anemeHT (Ctrl+N) no3sonsetr 4o6GaBUTb HOBLIV 3MEMEHT B
cnucok 6o,

— kHonka [Jo6GaBUTb BNOXEHHbIW__ 3NEeMEeHT
A06aBUTb HOBbIV BIIOXEHHBIN 3NIEMEHT B KaTteropuio 6nog
al — kHornka UsameHuTb (Ctrl+E) no3sonseT namenutb napameTpbl BblAENEHHOrO B
cnvcke 6nog anemeHTta (Kpome ero tuna).

= — kHonka Ypanutb (Ctrl+D) nossonseT yganutb BblOeneHHbI B cricke Gnopg,
3NIEMEHT.

™ —kHonka 3anoMHUTbL Ana paob6aBneHua B _oben (Ctrl+1) nossonsier
KonupoBaTb BblaeneHHoe B crnncke 6nogo ana gobasneHns B KOMMNEKCHbIN obea.

5 — kHonka Jo6aButb B_o6ea (Ctrl+2) nossonser [obaButb CKONMPOBaHHOE
paHee OnA0 B BblAENEHHbIN KOMMIEKCHbIN 0bea.
ABTOMaTuyeckas COpTUpPOBKA — GrIaXoK
aBTOMATMYECKYO COPTUPOBKY 311EMEHTOB CMUCKOB.

(Ctrl+Alt+N) nosonsieT

BKNo4vaeT/ OTKNto4yaeT
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15

® M0 TUNam 3fIEMEHTOB OOHOrO YPOBHS; NepBbiMy ByayT KOMMNeKcHble obeabl, 3aTemM
KaTeropum, 3aTem 06noaa;

® M0 Ha3BaHuAM Gntoa/ HAaNUTKOB BHYTPY KaTEropum; cCopTUpoBKa 0o KOMMIEKCHOro
obena He nNpousBoOaMUTCS.

ABTONOUCK B MEHI — (pnaoKk BKMOYaeT/ OTKMoYaeT aBTOMaTUYEeCKUA MOUCK
BblENEHHOro 3fieMeHTa cnmcka 6nog B MEHHO.

. Cnncok Bcex 6nog BblibpaHHoro kadpe. [Ana ©Oniog peanu3oBaHa craHgapTHas

onepauua Windows - Drag/Drop. Onepauus npumeHuma Ans 9f1eMEHTOB BepPXHEro
YPOBHS 1 3NIEMEHTOB BHYTpU KaTeropuu, Aenctene - BctaBka nepen. 3Havyokc nesa
OT Ha3BaHWs drieMeHTa CrucKa ykasblBaeT TUM AfieMeHTa:

O — kaTeropusa - Hanpumep llepesbie b:oda;

& — koMnneKcHbI 06en, COCTOALMI U3 NPOCTOro cnmcka énog,

® — 6noao/HaNUTOK,

9 — 600, KOTOPOE ONMCAHO Kak AOMNONHUTENbHAA gotaumsa 1-ro Tuna,

) — 60, KOTOPOE ONMCAHO Kak AoMNorHUTENbHAA AoTauus 2-ro Tuna.

¥

0 D
AR

e

Crommoctb Onioga oTobpaxaeTcsa B Buae <uymcrio> <o0003HayeHne [OEHEXHOWN
eavHUbl>. 3aecb 0603HAYEHNE OEHEXHOW eAMHNLbI U YMCIO 3HAKOB Mocre 3ansiToun
ctommocTn Bepetcs us Hactpoek OC Windows (cm. MNaHenb ynpaBneHus >
A3bIKM U permoHanbHble cTaHAapTbl > HacTtponka > [leHexxHaa eanHuua).

Kaxxgomy 6ntogy moxeT ObiTb NpUcBOeHa knasuwa ObiCTporo Bbi3oBa (KOMOGMHaLMA
KnaBuwl), C MOMOLUbID KOTOpPOW 3TO Onogo MoxHo 6yaetr aobaButb B 3akas C
knasuatypsbl (pa3gen Kacca).

lpumeyaHue:

C nomoLubto knaBuwn Tab ocyliecTBnseTcs nepexon Mexay cnvckamu Bcex bnog u
©Ontog, OCHOBHOIO MEHIO.

. KHonkn naHenn OcHOBHOEe MeH 4515 penakTnpoBaHUA CrnCKa 6no4 MEeHto.

- — kHonka Yganutb (Del) nossonsieT yaanutb BbigerneHHbin B paboden obractu
naHenn anemMeHT MEHIO.

B — kHonka BcTaBUTbL NyCcTYyHO CTPOKy nepean aktuBHom (Ctrl+ins) nossonsier
BCTaBWUTb MYCTY CTPOKY A5 YNyYlleHUss BHELLHEro BMaa NeYyaTHoro BapuaHta MeHHo.
& — kHonka [Meuartb (Ctrl+P) nosBonsieT pacneyaTtaTb CNMCOK Orog OCHOBHOIO
MEHIO.

¥ — kHonka Jlo6baBUTb B CNUCOK AononHuTenbHbiX MeHi (Shift+Ctri+N)
NMO3BONSIET COXPaHNTb OCHOBHOE MEHIO B CMUCKe MeHI0. [pn HaXxkaTum OTKPOETCS OKHO
ANsi BBOOA Ha3BaHWA COXPAHAEMOrO MEHIO:

HoBoe MeHH

HazEaHKe

|MeHro BOCKpeCeHbe|

(0]4 OTtreHa

- —KHONMKa CnNMcoK AononHutenbHbiXx MeHK (Ctrl+L) no3sonsiet OTKPbITb

okHo [JonosiHuTesibHoe MeHw "..." Ona penakTMpoBaHWMS CrMCKa CO34aHHbIX
paHee MEHIO.
ABTOMaTU4Yeckas copTupoBKa — (prnaxok BKnovaeTt/ OTKMo4aeT

aBTOMaTUYECKYHO COPTUPOBKY 3J1IEMEHTOB CMNCKOB.
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5.

7.

4.3

® M0 TUNam 3fIEMEHTOB OOHOrO YPOBHS; NepBbiMy ByayT KOMMNeKcHble obeabl, 3aTemM
KaTeropun, 3atem 6nioaa;

® M0 Ha3BaHuAM Gntoa/ HAaNUTKOB BHYTPY KaTEropum; cCopTUpoBKa 0o KOMMIEKCHOro
obena He nNpousBoOaMUTCS.

Cnmcok 6ntog ocHoBHOro MeHwo. [Ons 6niog peanu3oBaHa CTaHA4apTHas onepauusi
Windows - Drag/Drop. Onepauusa npumeHnMa ONA 3MEeMEHTOB BEPXHEro YpPOBHA WU
3NeMeHTOB BHYTpU KaTeropuu, gencteve - BctaBka nepegn.

. KHonkn chopmupoBanua meHo. Mpu aoGaBneHun anemMeHTa B MEHIO aBTOMaTU4ECKM

npoBepsieTcs Hanndve aybnvkara.

b — kHonka [lo6aBuUTbL B MeHto (Ins)

I — kHorka [lo6baBuTbL B MeHIo ¢ kaTteropuen (Alt+ins)

b — kHonka [o6aButb BCE B mMeHw (Shift+tlns) nossonsetr pobasutb B
OCHOBHOE MEHI0 BECb CMMCOK Gntoa.

CTpOKa COCTOAHMA C Ha3BaHMEM MNpUHTEPA, NCMNOJIb3yEMOro AsfAa nevyat MeHio.

dopmupoBaHme cnucka énion

[ns dopmmpoBaHus cnucka bntoa kadoe:

1.

Bbibepute ¢ nomoubio packpbiBarowerocs cnucka Bce 6nroaa kade npegnpustue
OOLWECTBEHHOrO MNUTaHMA 0N KOTOpOro coagaetca cnucok 6nog. [Npyu nepsBom
3anycke Ha naHenvu Bce 6nroaa kade anda Kaxgoro kage JOCTyneH OAuH AfieMeHT
Bce 6ntoda kaghe.

.Ana nobaBneHns HOBOro 3fiEMEHTA CMCKa HaXXMUTE Ha naHenm MHCTPYMEHTOB CMnnCKa

Bcex Onog kHonky Jo6aBUTb 3anemeHT — #. OTKpoeTcs naHenb BBoAa MU
pefakTUpOBaHMA NapamMeTpoB 3NeMeHTa:
Tun

| Bntogo/HanMToK j

HazsaHwue

|Bopus

CTOMMOCTB KHOMKa DbICTPOro Bbi30Ba

[200] B =l
OK | OTmMmeHa |

. Ha oTkpbIBLUENCA NaHenn ¢ NMOMOLLBIO pacKpbiBaKOLLEroca cnucka Tun ykaxure Tun

HOBOI'O 3J1eMeHTa.

.B COOTBETCTBYHLUUX MONAX yKaXute Ha3BaHue, CTOMMOCTb WU Bbl6epI/ITe co4yeTaHune

Knasuw Krasvatypbl AN ObicTporo Bblbopa anemeHta. [locne BBoga AaHHbIX
HaxxmuTe kHonky OK. lMaHenb 6ygeTt 3akpbiTa, HOBbIA 3NIEMEHT MOSIBUTCS B CMUCKE
Bcex bntog kagoe.

lpumeyaHue:

Mepen nobaBneHvem HOBOro Gnoga NpoBepseTCs YHWKaNbHOCTb BbiOpaHHOM AnA
atoro Onwoga knaBuwm ObicTporo Bbi3oBa. Ecnu  BblbpaHHasi knaeBuwa  yxe
ncnonb3yeTcd, cuctema coobmut o6 aTom 1 B fobaBneHun ByaeT oTkasaHo.

. Mpn HeobxogmmocTh Anst 4obaBreHVst HOBOrO 3fieMEHTa CrnMcka Ha TOM Xe YPOBHeE

crmcka NnoBTopuTE onepauuio.

16



PyKOBOﬂ,CTBO nornb3oBaTend

6. Ana anemeHta crmcka Tun: KaTteropua Onwa npegycmMoTpeHa BO3MOXHOCTb
A00aBneHns BIIOXEHHbIX 3nemeHToB. [Ona [obaBneHus BIIOXKEHHOTO 3fieMeHTa
BblAENUTE 3NIEMEHT B CMUCKE M HAXXMUTE Ha NaHeNu MHCTPYMEHTOB CrMcKa Bcex 6niofg,
kHonky Jlo6baBUTb BIOXEHHbIW 3neMeHT — E, OTKpoeTcss naHenb BBOAA M
pefakTMpoBaHUsl NapaMeTpPoB AfiEMEHTA.

7. YKaxuTe Tun HOBOIO 3NIEMEHTA, Ha3BaHne, CTOMMOCTb M BbiGEpPUTE COYETaHME KNnaBuLL
KnaBuaTtypbl Ansi ObICTporo Bbibopa anemeHTa. [locne BBoAa [AaHHbIX HaXMUTE
kHonky OK. NaHenb GyaeT 3akpbiTa, HOBbIN 3NIEMEHT MOABUTCA KaK BROXEHHbIN ANS
BbIOENEHHOro B CrMcKe Bcex 6ntoa kade anemeHTa.

8. Npun HeobxoaumocTn Ana gobaBreHns ele O4HOro BAOXEHHOIO drieMeHTa MoBTOpUTE
onepaumio.

9. 1na n3aMeHeHns napameTpoB dfieMeHTa CrncKa Bbl4enuTe 3TOT ANIEMEHT N HAXXMUTE Ha
naHenM WHCTPYMEHTOB cnmcka Bcex 6noa kHornky U3mMeHuTb — =i, OTKpoeTcs
naHesnb BBOAA M pedakTUpOBaHUS NapamMeTpoB 3fEMEHTA.

10.Ha oOTKpbIBLWIENCA NAHENW W3MEHUTE MnapaMeTpbl 3nemeHTa. l[3meHeHne Tuna
anemeHTa He AocCTynHO. [locne uamMeHeHns OaHHbIX Haxmute kHonky OK. [MaHenb
OyneTt 3akpbiTa, OyaeT BbIMNOMHEHA CUMHXPOHM3AUMA AaHHbIX MO TOoMy e 6nogy B
MEHIO.

11.0ns yoanenua anemMeHTa Cnvicka BblOenuTe 9TOT SfIEMEHT U HaXMUTE Ha naHenu
WMHCTPYMEHTOB CMucka Bcex Ontog KHonky YaanuTb — H. B OTKpbIBLUEMCS OKHe
noaTeepxaeHus Haxmute Ma. MNocne atoro anemeHT GyaeTt yaaneH u3 cnucka n ums
BCEX MEHIO.

lpumeyaHue:

“ Tlpu yganeHmm 6noga u3 KomnnekcHoro obena 6nogo octaeTtcs B cnincke 6niof,
NnoaToMy NOATBEPXKAEHVE YAaneHns He 3anpallmBaeTcs.

4.4 PopmMupoBaHMe KOMMIEKCHOro obena

OnemeHT Tuna KomnnekcHbin obepn cneundudeH B nraHe onpeneneHus crnucka ero
oniog.

lpumeyaHue:

“ Cuctema no3BonsieT M3MEHUTb CTOMMOCTb Orntoga, BKMOYeHHoro B oben, ©Oes
M3MEHEHN CTOMMOCTM TaKOro e ontoga BHe obena. bnoga komnnekcHbix 06enos
BbIOENAOTCA 3€NeHbIM LIBETOM.

[lob6aBneHne 6ntoga B KOMMNEKCHbIN 0beA;:

1. Boigenutb 310 6nogo Benncke 6504, U HaXXMUTE KHOMKY KHOMKa 3anoMHUTb AnA
nobaBneHusa B oben — 0.

2. Boigenutb HyxHbIi anemeHT Tuna KomnnekcHbin obep B KOTOPbIN HEOOBXOOMMO
AobaButb 6noao n Haxmute KHornky Jlo6aBuTb B 06ep — . lNocne pobaeneHus
ornioga B o006en aBTOMAaTMYECKM MepecuuTbiBaeTcsl CToumocTb obepa. [locne
pobasnenus/ ypaneHns 6noga u3 obena BbLINOMHAETCA CUHXPOHM3AUMA CcocTaBa
onog B TakoMm e obene n3 MeHto.

4.5 PopmupoBaHme MeHIO

MeHio hopmMupyeTca Ha OCHOBE CO3aHHOro paHee crnvcka Bcex ontog kade. [lobasneHve
3IEMEHTOB cnucka 6o B MEHIO OCYLLECTBISAETCS C MOMOLLBIO KHOMOK hOpMUPOBaHUS
MEHIO, PaCnoSIOXKEHHbIX MeXAy naHensaMu Bcex 6nog u MeHo. o ymonyaHuio Ha naHenu
MEHIO [0CTyneH oAuH 3nemMeHT MeHw, KoTopbll He MoXeT OblTb yaaneH. [Ona
dopMUPOBAHKSA MEHIO:
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1.

2

~N O

[na nobaesneHus B MeHo Bcex bntog Haxxmute kKHorky flo6aButb BCE B MeHKo —
k. [Npy 3TOM CNMCOK BI04 MEHIO 3aMeHsAeTCAa CIMCKOM Bcex bntoa kade.

.Ona pobGaBneHnss B MeHw Onioga, kateropum 6n04 WM KOMNNEKCHoro obeaa

BblENMTE ero B Cnvcke Bcex bniog 1 HaxmuTe KHormky [lo6aBUTb B MEHIO — b.
PesynbTaT WCMONb30OBaHUS KHOMKWM 3aBUCUT TO TOrO, KakoW TuM 3remMeHTa
[00aBnAETCA, U Kakon 3NIieMEHT BbleneH B MEHHO.

lNpumeyvaHue:

* PaspelweHo gobasneHve B MeH oTaenbHoro 6moga (6noga OOMNONHUTENbHOWM
aotauun), kateropum 6ntog wnm KomnnekcHoro obega w3 cnvcka Onog kadoe.
[lobaBneHne BLINOMHAETCA NEpen BbIAENIEHHbIM B MEHIO 3NIEMEHTOM, HA TOM Xe
YPOBHE.

¢ KomnnekcHbIn obega MoxeT ObiTb 400aBNEH B MEHIO TONMbKO LENMKOM. 3anpeLieHo
M3MEHEHWe cocTaBa KOMMMEKCHOro obena yxxe [06aBNEHHOrO B MEHIO

* PagpeweHo gobasrneHve B kaTteropuio MeHwo 6noga  (6ntoga AONOMHUTENbHOM
aotaumm) wm3 cnucka 6nog. OnemeHt pobaBnseTtca  nocrneaHeM B CMUCKe
BITOXXEHHBIM B KaTEropuio.

.Ana pobaBneHMs B MeHO oaHoro Onoga M3 KaTeropum BMECTe C  HasBaHveM

KaTeropum Heob6xooMMo BbIAENUTL 3TO OMOA0 M HaXaTb KHOMKY [lo6aBUTb B MeHHO
Cc KaTeropuewn — ib. Ecnn kateropus yxe cywecTByeT B MeHo, To Oniogo byaget
AobaBneHo B KaTEropuio.

.Ana yaaneHnda ogaHoro 13 afieMeHToB MEeHI0 BblAerinTte ero n HAXKMmUTE B MHCTPyMEHTax

naHenm OCHOBHOE MEeHI0 KHOMKy YaanuTtb — H.

. Ans ynyyweHna BHELWHero sga MeH npu nevyat B HEro MOXXHO no6aBuTb nycTyto

cTpoky. [1ns aToro Bbiaenute aneMeHT MeHI0 nepen KOTopbiIM HeobXxoamMmo [06aBuUTb
CTPOKE W HaXXmuTe B MHCTpyMeHTax naHerm OcCHOBHOe MeHK KHorky BecTaBuTb
NycTyr CTPOKY nepen akTUBHOM — .

. Mocne n3mMeHeHnsa Unn cos3gaHnst HoOBOro MEHIO aBTOMAaTUYECKU COXpaHAKTCA.
.Ana COXpaHEHMA OCHOBHOINo0 MEHKO B CMNUCKE AOONONHUTESIbHbIX MEHH HaXMUTe B

WHCTpyMeHTax nMaHenn OCHOBHOe MeHKw kHomky [lo6aBuTb B CRUCOK
AOMNOJIHUTENbHbIX MEHI — 8. B OTKPbIBLUEMCSI OKHE BBEAUTE Ha3BaHME MEHI0 U
Haxxmute KHorky OK.

lpumeyvaHue:

Bbibop MeH0 M3 crnvcka OOoMnoSHUTENbHbIX MEHHO BO3MOXeH B pasgene «Kagpe:
Kacca».
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4.6 Cnucok AononHuTesnibHbIX MEHI0

[ns poctyna K OKHy Haxmute KHOMkKy CRNMCOK AOMONMHUTENbHbIX MEHHK — -
MHCTpyMeHTax naHenm OcHoBHoe MeHK. OKHO nMpedHasHayeHo Ans peaakTUpoBaHWS

Cnncka Co3aaHHbIX paHee MEHIO.

B

(5
abl ] SREHEE"
Hasearne : Iil MeH Bce bnwopa kahe
11 |MeH BTOpHUK
2 |MeHo MoHegensHUK () MeHio Cpena Bce Gnioga kade
EDvenocoen (| AMERECR® = & Hommo
:i_a: peuka :‘_ﬂ: Yaii
E EnzHec-naHy N2l :*_H: Kodpe
= 33 HanuTku ...l Mopc
qa- Yaii - ] Bopwy
:.‘__"-E Kamnot - 1 Bu3Hec-naHu Mol
5_3: Kode E [ MapHup
'ﬁ‘ Mopc - [ill] Xneb
o 4| .. % Kamnor
4:
EN =
CoxpaHuTe - CiEls OTMERMTE ClElAT 3aKpeITh

B cTpoke 3aronoBka OkHa ykaszaHo Ha3BaHue kade (npeanpusatua obLEeCTBEHHOMO NUTaHKA)
AN KOTOPOro AOCTYMNHbl MeH0. OKHO COCTOUT U3 Tpex naHenemn: cnucka LOMOSHUTENbHBbIX
MEHI0, cnucka Onoa BbIOENeHHOr0 MEH W criucka Bcex Omoa. B okHe [oCTynHb

crneayoLwme UHCTPYMEHTbI:

NHCTpYMEHTbI crnncka AONOMHUTENbHBIX MEHIO:
al — kHornka WM3meHuTb HasBaHue (Ctrl+E)
Ha3BaHWe AN U3MEHEHUS] HAa3BaHWUSA BbIAEIIEHHOrO MEHIO.

HoBoe HasBaHwe

CTapoe HazgaHKe
MeHHD BOCKpeCeHRE

Nno3BOJIAE€T OTKPbITb OKHO HoBoe

HoBoe HasgaHKe

(0]4 OTtmeHa

4 — kHonka Yaanutb (Ctrl+D) no3sonsieT yganurb BblgeNEHHOE MEHIO.

WHCTpyMeHTbI cnvcka 6o, Bbi4ENEeHHOrO MEHIO U CriMcka Bcex 6o
= — kHorka YaanuTb (Del) no3sonseTt yganutb BbliaeneHHoe 6noao u3 MeHto.
B — kHonka BcTtaBUTbL NycTyk CTpOKy nepepn aktuBHom (Ctrl+ins) nossonsier
BCTaBWUTb MYCTY CTPOKY AN YNy4lleHUss BHELLHErO BMaa NeYyaTHoro BapuaHta MeHHo.
& — kHonka Meuvatb (Ctrl+P) nossonsieT pacneyaTtaTb CMUCOK Oniof BbigesnieHHOro

MEHIO.
b — kHonNka [lo6aBuTb B MeHK (Ins) nossonser gobaBut B MEHIO BblOENEHHbIN

3NIEMEHT.
ib — kHonka [Jo6aBUTbL B MEHK C KaTteropuewm no3sonsier [00aBUT B MEHIO

BblaeneHHoe 6noao v Has3BaHve KaTteropuw.
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KHonku okHa:
CoxpaHuTtb (Ctrl+S) — kHoMKka No3BoONseT COXPaHUTb U3MEHEHWS, BHECEHHbIE B CMUCOK
MEHIO.
OTmeHunTb (Ctrl+C) — kHOMKa NO3BOMSET OTMEHUTb U3MEHEHMHA, BHECEHHbIE B CMUCOK
MEHIO.
3aKpbITb — KHOMKa MO3BOSIAET 3aKpbITb OKHO lononHUuTenbHoe MeH. Ecnu cnvcok
MEHIO Dbl UIBMEHEH, HO HE COXPaHEH, TO OTKPOETCSA OKHO ANSA NoATBEPXKAEHMS 3aKpbITUS
OKHa.

4.7 MeyaTb MeHIO

Ecnu B meHto fobasneH xoTs 6bl OQUH 3NEMEHT, TO JOCTYMNHa BO3MOXHOCTb MeyaTy MeHHo.
[ns aToro Heo6xoaAUMO HaxaTb KHOMKY MevaTb — & B MHCTpyMeHTax naHen OCHOBHoOe
MeHr. OTKkpoeTcs OkHO MeHIo: napameTpbl NeYyaTu:

Y MeHio! napaMeTpbl neuata x|

MpHTER

[\WWSERY_NIOKR\HP LaserJet 1022 =

— Mone AN YTESRH LSHILLEN NOAMMEM PYKOBOAMTENA

|7 MedyaTate

II‘Iepe,ﬂ, MEHHD LI
.0, pyHOEDAMTENA

MeTpoECKMi BNagucnas Mpuropeesny, 388, NPoM3B0ACTEOM

flara |25.05.2012 =
Pazmep wputhta |16 =

[ Meuarare yeHsl Brg KOMANEKTHE 008408

Ok I JTMEHA |

B OTKpbIBLLEMCA OKHE OOCTYIMHbI ClieAyoLwne napameTpbl:

MpuHTep — lNone ansa Bbibopa MCNOMbL3YyeMOro Npu nedatn MeHo npuHTepa. lMpyn nepsom
BbI30BE OKHa B HEM BblOpaH nNpuHTEp, ycTaHoBreHsbl Windows no ymonyaxuio.

Tak e B OKHe OOCTYMHbI OONOJNIHUTENbHbIE NMapaMeTpbl MEHIO pobasnsieMble npn neyaTtun
MEHIO0.

Mocne Haxatna kHonkn OK OTKpoeTca OKHO npedBapuTernbHOrO MnpocMoTpa  Ans
nocrnegyoLlen nevaTtu, Hanpumep:
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S\ MpeaBapHTenbHBLIA NPOCMOTP

= | O R | | "‘U| 4 4 2 L | SaKpeITE |

YTBepxpaar MeTpoBckuit Bhaaucnas
FpuropbeBuny, 3aB. NPouns-
BOACTBOM
MEHHK
28.05.2012
HaseaHue CTOMMOCTL
O6en N21 138,0pyb6
Cyn ropoxoBsblif
Xneb
MepBble 611042

Jl

(CTpaHMua 2 113 2 |
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5 Paspgen «Kade: Kacca»

5.1 Ha3Ha4yeHue

Pasnen «Kaghe: kacca» npeacrtasnsaet cobon APM kaccupa. Pasgen npegHasHayeH aons
dopMMpoBaHMA 3aka3a Ha OCHOBE TEKyLLUero MeHw BblbpaHHOro kKade un coxpaHeHue
MHdopMaLmmM O 3aKase.

O6cnyxuBaHve noceTuTenen OCHOBAHO Ha MpeabsaBneHMn uaeHTudgurkatopa (kapTbl
AocTyna) nocetutens kade K KOHTPOSbHOMY cuuTbiBaTEmNO, noakmoyeHHomy K (1K, Ha
KOTOPOM yCTaHOBIeH pa3gen. BoamoxeH 3aka3 6e3 npeabaBneHus KapTtbl - Mpu onnarte
HaIYHBIMU.

5.2 Bknagka «Kacca»
5.21 PabGouyee OKHO BKNnagku
Pabouee okHO pa3sgena vmMeeT crnegyoLwmi BUa:
e 5 ERE Y
Kacca I\v‘cra-mam] @
OCHOBHOE MEeHIo - HazsaHue Crommocts )
£ 2 @ YpanuTb U3 3aKkasa | Del
KHorka Lawneik U3 Kypuusl 40,0pyd
HasBaHue CTouMocTb BbICTpOro Onnata
Bb30Ba Bopuy 70,0py6
& MeHto & COKM B aCCOpTVIMEHTe 20,0py6 || @ Be3HanuuHbiMu no kapre | 1
= @ 06en NO1 95,0py6 Ctrl+1 4 Kap‘roq)enb niope 30,0py6
. @ 0Beg No2 370,0py6 Ctri+2 €50 @ Hanuansing no kapre | 2
=Bl O6en NO3 160,0py6
@ LLawneik us kypu...  40,0py6 @ Hannyxbimm 6e3 kaptol | 3
w bopuy 70,0py6 @
W OTMeHUTH 3aKa3 =
:a: COKW B aCCOpTUM... 20,0py6 MUToro 160,0p76j ® TID:
@ KapTodens niope 30,0py6
« @ OBep No4 380,0py6 WHdopmauns o nocetutene
MNoapasznenexse Pe3ynbTatbl npoBepk Cxema ornnambi
«+ @ 06en N5 195,0PY6 g‘“‘”‘“f" ‘V" padwx Cxema onnatbl
+ & Bropbie 6niona Oruectao A
= & [apHUpbI 3aKason
+ & FopAYKne 3aKycku o asijpscnace
= o Mepeble 6ntoga
= AT Mncpopmauma o [ L
W PacconbHWK 30,0py6 @ BO3MOMHOCTH e oo
@ Cyn oBoLHol 20,0py6 B BbINOMHEHNA 3aKa3a "oraun "
CyuTeiBaTens HopMa @ dopMUpoBaHue 3aKasa

1. Kachbe [laHenb ¢ Bbinagawowmum cnuckoM kade (npegnpuaTuid obLiecTBEHHOro
nuTanus). [aHenb co CnNMCKOM BuAUMA, €cnv B CrpaBoYHUKE Kadbe (pasgen
«Kaghe: cnpaso4yHukKu») 6onblle ogHOro anemexta. [ns kaxgoro kade - cBou
cnncok 6ntog 1 MeHto. Nonb3oBaTtenb CUCTEMbI C NMpaBamMn agMuUHUCTpaTopa umeeT
npaBo Ha paboTy C pJOaHHbiMM  Bcex Kadpe. YToObl nonb3oBaTens 6es
agMUHUCTPATMBHbIX NpaB Mor paboTaTb C KOHKPEeTHbIM Kade Heobxoammo
npenocTaBuUTb €My Ha 3TO npaea (cMm. pasgen «Ha3HavYeHue npae docmyna
ornepamopoey).

2. Boibop BKknagku pasgena. [OoCTynHbl cneayrowme BKIIagKu:
e Kacca — pabo4yee mecTo kaccupa.
* YCTAaHOBKM

3. PackpbiBatowmiicss cnmcok and Bblbopa meHo. MeHio dopmupyroTca B pasgene
«bnroda u MeH».
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4. Paboyaas obnactb pasgena CoOepXUT CNMCOK ©Onog  BblIOPAHHOIO  MEHHO.
PepaktvpoBaHne cnucka 6Gniog npouwssBogutca B pasgene «Kaghe: bnroda u
meHro». [na pobaBneHuss Gnoga B 3aka3 OBadbl HaXXMUTE Ha HEro neBow
KHOMKOM MbiwKn. Wnum Bblgenute, nocre 4vero Haxmute kHorky lMomecTtutb B
3akas.

5. KHornka MNMomecTutb B 3aka3 no3sonseT [obaBuTb BbiaeneHHoe B pabouyen
obnacTtu pasgena 6nogo B 3akas (knasuwa 6eicTporo Bbi3oBa Insert).

6. Cnucok 6nto, B 3akase.

7. Bnok KHOMOK Ans ynpaBfieHUst 3aKa3oM M KHOMOK Bblibopa ogHOro us Tpex cnocobos
onnaTbl 3aKasa. Ha kaxgou KHOMKe crnpaBa OT Ha3BaHWS yKa3aHa ee Knasuwa
ObICTpOro BbI30Ba. Bce ykasaHHble KMaBULWKM OTHOCATCS K UMGPOBON YacTu
KnaBuaTypbl.

e Ypanutb u3 3aka3sa (Del) — nossonser yganute BblgeneHHoe 6nogo w3
3akasa.

* be3HannyHbIMK no kKapTe (1)

e HanuyHbIMKU No KapTe (2)

* HannyHbiMK 6e3 KapThl (3)

* OTMeHnTb 3aKas (-)

8. MaHenb UHdopMauma o nocetuterie — 3arnosfHAETCS Mocne npeabsiBreHnst

naeHTudrkaTopa (kapTbl goctyna). Ha naHenu otobpaxatoTcs:

® YyeTHble aHHblE.

e doTorpadus.

® PesynbTaTbl MNPOBEPKM BO3MOXHOCTM (POPMUPOBAHUS U BLINOSHEHMSA 3akasa
nocetutens. [lpoBepsAlTCA: COOTBETCTBME BpPEMEHU MOCeLeHns rpaduky
NMoCeLLEeHNN; KONMYECTBO paspeLlUeHHbIX U (PaKTUYECKMX MOCELLEHUA B TEKYLLEM
WUHTEpBarne BpPeMeHU; pacxodbl C Havana mecsua (CpaBHMBAKOTCA C MECSYHbIM
NIMMUTOM PacxOfoB) - MPOBEPSIKOTCHA, €CMN BPeMs MOCELLEHUA WU KONMMYECTBO
3aKas3oB B HOpPME.

* Hpopmauma o cxeme onnaTbl NUTaHUS.

9. Ctpoka cocTosaHMs K ctatyca hopMuMpoBaHust (BbIMOSIHEHWS) 3akasa: MHopmaums
O TOM, Kakue OENCTBUS OXMOAKTCHA OT Kaccupa unvm nocetutensd, nHdopmMauusa o
COCTOSIHAN CBSA3M C KOHTPOJSbHbIM CYUTbIBATENEM.

5.2.2 Mopsapok onnaTtbl 3aKa3a

dopmupoBaHMe 3akasa NPoMCXoauT B crieqytowemM nopsiake:

1. MNMoceTtutens kade BbiOMpaeT 6ntoga nocne Yero NoaxXoAuT K Kacce.

2. Kaccup B pabouven obnactu pasgena BbibupaeT 6noga u  nocnegoBaTeribHO
pobaBnsieT nx B 3aka3 Haxumas kHorky lTomecTuTb B 3aka3. B cTpoke coctosiHus
OKHa pasgena npu 3ToM BbIBOAUTCS Haanucb « PopmMuposaHuUe 3aKasay.

3.Mpn pobaeneHum 6Gniog B 3aka3 B ob6nactu Tekyllero 3akasa aBTOMaTU4eCKu
paccuMTbiBaeTca €ero CTtommocTb. B nobon MOMEHT AO0CTynHbl KHOMKM Bblibopa
cnocoba onnatbl 1 kHoMka OTMEeHUTb 3akKas.

lpumeyaHue:

“ Ecnn B 3akase npwucyTcTByeT 6m040 OOMOMHUTENbHOW AoTauuM U cxema onnathbl
noceTuTens BKIOYaeT AOMNOMHUTENBHYIO AOTaUuMio, TO OAHO Takoe 6noao B 3akase
He TapuduumpyeTcs (becrnnatHoe).
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4.

CdopmmpoBaB 3aka3s, KacCup BbIACHAET XenaTenbHbln A5 KNneHTa cnocob onnatbl 1
Ha>KUMaeT COOTBETCTBYHOLLYH KHOMKY BrOK KHOMOK AN ynpaBneHVsa 3aka3oMm:

e be3HanNM4YHbIMU NO KapTe

* Hanu4yHbLIMU NO KapTe

e Hanu4yHbIMK 6e3 KapThbl

Bbe3HannyHasa onnara, c npeaAbsBrieHNeM KapThbl

5.

6.

Kaccup HaxkvumaeT Ha Grioke KHOMOK ynpaBrfieHust 3aka3oMm KHOMKy Bes3HanuuyHbiMu
no Kapre.

Cuctema nepexoaut B COCTOSIHME OXuOaHusi npeabsaBneHuss kapTtol. B naHenmu
cTaTyca OKHa Kaccupa MosiBNieTCAa  aHuMuMpoBaHHaa Hagnucb  OxudaHue
npeonbsierieHUs1 udeHmugbukamopa 0551 ornnamel 6e3Halu4YHbIMU, B NaHenu craTtyca
MOHUTOpPa MOCETUTENS - aHMMUPOBaHHAs Hagnucb [Tpedbseume udeHmugbukamop
0n1s onnamsl 6e3Hanu4YHbIMU.

.[Nocne npeabsiBNeHUst KapTbl NporpaMmMa nony4YaeT WHopMauumio O MNoceTuTene:

NPOBEpPSIeTCS COOTBETCTBME BPEMEHU MOCeLLeHust rpacdouky NOCeLLEeHWn, OTCyTCTBUE
MPEBbLILUEHVST  KONMYeCTBa  3aKasoB B WHTEpBan  BPEMEHW  MOCELLEHMs,
paccuUnTLIBAOTCS pacxodbl MOCETUTENs C HaYana Mecsila 1 CpaBHMBAKOTCS C NIMMUTOM
pacxooB, YCTAaHOBMIEHHLIM B CXeMe onnathbl .

. Ecnv HapyLueH rpadvk unn NpeBbILEHO KONMYECTBO 3aKa3oB, TO CUMCTEMa 3anpeTuTt

BbIMONHEHME 3akas3a, OToOpasvB MHOpMaUMIO O MpUdMHE OTKasa W nepexoauT B
COCTOsIHME OXMaaHUs hopMMPOBaHMSi HOBOIO 3aKasa:
® eCrnv HapyLUeH rpadvk NoCeLLeHs:

WHdopMauusa o noceTutene

~ PezynbTaTthl NpoBepiiq Cxema onnathl
o,
ngg)u?;“mﬂ T Vo, 50, npMAaT 5000
8:30 - 030
Konuectso 15:00 - 16:00

3aKkazos
TArAT pacronos

K.oMneHcauwa - %o oT
CTOWMMOCT 3aKa3a
5009 - KoMneHcaua
S5 000,0p. - Tl
pacxonoB

B chopMHUpOBaHNM 3aKa3a OTKAZAHO ey (2)

OxupaHue hopMUpOBaHUA 3aKa3a

® eClnu npeBbILLEHO KONTMYeCTBO 3aKa30B:
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WHdopmauma o noceTutene

~ PezynbTathl NpoEepk Cxema ornnarthl
Mpadik oK 0/0, 50, T 5000
noceLeH A
KonmuectBo

MNpeBbilleHo - 3akasbl Bt
2012-03-07, 12:30

3aKasos
INrAT pacxonos

K.omMneHcawa - %o oT
CTOWMMOCTK 3aKa3a
50%0 - KoMneHcauma
S 000,0p. - vt
pacxonoe

B chopMMpoBaHNM 3aKa3a OTKAZAHO forn (2)

OxuaaHue hopMUPOBAHUA 3aKa3a

9. Ecnu npeBbILLEH NUMAT pacxodoB C Hayana Mecsila, TO CUCTeEMa OCTaeTCsl B pexume
dopMUpOBaHUS 3akas3a, HO oOnfata Takoro 3akasa Oe3HanMyHbIMM 3anpeLleHa,
noceTuTenb MOXET OTKasaTbCA OT Kakoro-nmbo Onoga (kHomka Yaanutb U3
3aKasa) uniu BblOpaTb Apyron cnocob onnaTbl, HE MeHAa cocTaB 6nog 3akasa. B
npoLecce M3MEHeHUs1 cocTaBa Onioa 3aka3a aBTOMATUYECKU PaCCUUTbIBAETCSl €ero
HoBasi CTOMMOCTb:

WHdopmauma o noceTutene

r PezynbTatbl NpoBepKn Cxema ornnarthl
Mpadrk oK 0/0, 50, T S00
nocewieHa
KonmuectBo

oK

3aKa30B
vt packogoe  JIvMnT NpeBbilueH

K.omMneHcawa - %o oT
CTOWMMOCTK 3aKa3za
50%0 - KoMneHcauma
S500,0p. - Nkt
pacxonoe

B EbINOSIHEHWH 3aKa3a 0TKA3aHO  |em (2)

dopMUpoBaHUe 3aKa3a

10.EcnM HUKakux HapyweHun He OBHapy>XeHO, TO B HWKHEW 4YacTu cnuicka 6nog
BbIBOAUTCA:
* UToro 6e3 KoMmneHcauum — NonHas CTOMMOCTb 3aKas3a;
* UTtoro ¢ yuetom KomneHcaumm — 6e3HanunyHble pacxobl NOCETUTENS C y4eTOM
KOMreHcauum;
* K ynnate ¢ Hayana mecsiya — rnonHaa cymma 6es3Hanu4Horo gonra noceturens
C Havana mecsua.
11.Mporpamma nepexoguT B COCTOSIHME OXWMOAHUSA MOMYyYEeHUs corriacua noceTutenss Ha
OesHanuyHylo onnaTty 3akasa, Mpu 9TOM B MaHenu craTyca MOHUTOpa mnoceTuTens
NMosIBNSAETCA 3anpoCc Ha noATBepXaeHwe onnaTbl. B cTpoke cocTosiHus npu 3TOM
nosiBnsieTca Hagnucb: «lodmeepdume coanacue nocemumerns».
12.locne nony4yeHuss yYCTHOrO cornacud MnoceTUTeNnd Ha onnaTy, Kaccup HaxumaeT
KHOMKy 6e3HanmnyHoro cnocoba onnatbl, Ha3BaHWE KOTOPOM WU3MEHSIeTCA Ha
OnnayeHo.
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13.lMNocne aToro nporpamma npu HeobxoAMMOCTU NeYaTaeT YeK, COXpaHsaeT MHpopmMaumio
O 3aKkase W nepexoaut B COCTOSIHME OXuOaHUs (POPMUPOBaHUS HOBOro 3akasa. B
CTPOKE COCTOSIHMA MpW 3TOM nosiBRseTca Hagnucb: «OxudaHue ¢bopmuposaHusi
3aKasa».

Onnarta HanM4HbIMU Nocre NpeabABIIeHNUA KapTbl

5. Kaccup HaxxumaeT Ha 6roke KHOMOK ynpaBrieHusi 3aka3omM KHonky Hanu4HbiMu no
KapTe.

6. CucTema nepexoaut B COCTOSHVME OXuOaHua npenbsBreHva KapTol. B naHenn
ctatyca OKHa Kaccupa nosiBngetca Hagmucb  OxudaHue — npedbsierieHusi
udeHmucukamopa Ons orslambsl Halu4YHbIMU, B TMaHenu cratyca MOHUTOpa
noceturens - lNpedbssume udeHmughukamop 07151 orsiamal HanuYHbIMU.

7. Mocne npegbsBneHVs KapTbl MporpaMma nonyyaeT uHdopMaumio O noceTuTene:
npoBepseTcs COOTBETCTBME BPEMEHW MOCeLeHnss rpaduky mnocelleHnn, He
NPEeBbILLEHO N KONMYECTBO 3aKa3oB B UHTepBas BpeMeHN rnoceLleHms.

8. Ecnu HapyLueH rpauk nnm npeBbILLEHO KONMMYECTBO 3akas3oB, TO CUCTeMa 3anpeTuT
BbINOSIHEHWE 3aKa3a, 0TobpasmB MHAOPMaLMIO O NMPUYMHE OTKasa (aHanorn4Ho 3akasy
C onnartoun 6e3HanM4HbIMK Mo KapTe).

9. Ecnu HapyLueHuin HeT, TO B criMcke 6ntog 3akasa oTobpaxkatoTcs:

* UToro 6e3 KoMneHcauum — NonHas CTOMMOCTb 3aKas3a;
* K ynnate HanUM4HbIMU — CyMMa, KOTOPYIO CriefyeT onnaTuTb HanuyHbIMK ;
* K ynnarte ¢ Havyana mecsiua — Josnr noceturens ¢ Havana mecsua

WHdbopMauua o nocetutene

r Pezynbtathl Npoeepria Cxema onnartnbl
padik oK 0/, 50, MMiaT 5000
noceLleHA
Konuecteo

OK

3aKa3oB
oAU PEEREE . O KomneHcauwa - % oT
CTOMMOCTI 3aKasa
50%0 - KoMneHcauwa
S 000,0p. - Ikt
pacxofnoe

BbiNosIHEHNE 3aKa3a Pa3pewleHd  |hemu (2)

MoaTBEpAUTE onnaTy HaJMYHbIMU

10.Cuctema nepexoaut B PeXuM OXuoaHus MoOTBEPXKOEHUA KacCcuvpoM ornnaTbl
noceTutenemMm ykasaHHoM cyMmbl (B cTpoke K ynmnate HanuyHbiMmu). B naHenu
cTaTyca MoHuTopa nocetutens - Onnara HarMYHbIMM.

11.MonyuynB HeobxooVMYyO CyMMY, KacCUp HaXKUMaeT KHOMKY Haru4yHoro crnocoba onnarthbl
(no kapTe), Ha3BaHWe KOTOPOWN n3MeHsieTca Ha Onna4veHo.

12.lMocne 3Toro nporpaMmma nNpu HEOOXOAMMOCTM NnevaTaeT Yek, coxpaHaeT nHpopmaumio
O 3aKkase W nepexogut B COCTOsIHME OXuaoaHus (opMMpOBaHMA HOBOro 3akasa. B
CTPOKE COCTOSIHUA MpW 3TOM MosiBNseTca Hagnucb: «OxudaHue ¢hopmuposaHusi
3aKasa».
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Oonnarta Hanu4YHbIMKU 6e3 NpeaAbABNEHUs KapThbl

5. Kaccup HakumaeT Ha Grioke KHOMOK yrnpaBreHust 3aka3oM kHonky Hanu4vHbimu 6e3

KapTbl.
6. Mocne 3Toro cuctemMa MNEepexoauT B PEXUM OXUOAHUS MNOATBEPKAEHUS] KacCHpOM

onnatbl MoceTuTenieM CTOMMOCTW 3akasa yka3aHHoh B cTpoke K ynnarte

Hanu4HbIMU. B naHenu ctatyca moHutopa nocetutensi - OnnaTuTe 3akas.

WHdopmauma o noceTutene

r PezynbTathl NpoEepria CxeMa onnathbl
Mpadik Cxema onnarbl
noceLeHn
KonvuecTteo

JaxKa3os

INrAT pacxonos
TN cxemMbl

“HCIJOPME'II.IHH 0 BOZMOMHOCTH 1D LAY

BEbINOAHEHHA 2aKa3a T MAT packofos
AononHTensHan
laoTauma

[NoaTBEpPAMTE ONAATY HaNUUHLIMK BCEro 3aKasa

7. Mony4mB HeOBXOAUMYIO CyMMY, KacCUp HaXKUMaET KHOMKY HanmyHoro cnocoba onnaTtbl
(6e3 kapTbl), Ha3BaHVE KOTOPON M3MeHsaeTca Ha Onna4veHo.

8. lNocne atoro nporpamma npy HEOH6XOAMMOCTU nevaTaeT YeK, CoXpaHaeT MHOopMaLUo
O 3aKkase W nepexoaut B COCTOSIHME OXMOaHUsA (POPMUPOBaHUS HOBOro 3akasa. B
CTPOKE COCTOSIHMSA MpW 3TOM rnosBrseTca Hagnucb: «OxudaHue ¢hopmuposaHusi

3aKasa».
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5.3 Bknagka «YCcTaHOBKU»
3aknagka YcTaHOBKW MMEET criegyowmn Bua;:
Kage |r{a¢ue ﬂ

Kacca YWCTaHOBKIA |

[+ OTOBpaMarh yuetHble faHHbIe NOCETATENA COPTHPOBKA BIHOA B MEHH
[v' CTobpakaTh MHGOPMALIMIO O 3aKa3e Ha BTOPOM MOHMTOPE " oTcyTcTBYET
[v" MoruTop Kaccipa - ceHcopHEI & Mo andasATy

IlO 3: Pagvep WPHGTA MEHH W 35KA38 (" Mo BocTpeboBaHHOCTH

|16 3: Fasmep WokdiTa CTATYCA BEIMONHEHMA

|14 3: Pasmep WpadTa KHOMOK. Yrpas neHAa
- Hew 3aKkasa

[ Mevatats
MpHTER

|\‘-Jya‘-J—|P LaserJet 8150 PS. SpWeHTaUMA - KHA#HAA |

[ C npeppapiTanbHLM MPOCMOTPOM LLMpiHA KoNoHKA "CToMoCTE"
(" B 2 pasa MeHbLLE LUMPLWHLL Yeka
% B 3 pasa MeHbLUE LMPLHBLI Yeka
(" B 4 pasa MeHbLUE LMPLHLI Yeka
F [Mone gna nogric (/BE s MeHbLS LARWHEL Heka

[ B 2-x skzemMnnApax
[ Yek sakasa 33 HamMYHLE B3 KapThl

[ Benestryio eauHily

I?" 3: Pasmep wpiidgTa Herka

MpegEapMTENEHEIM MpoCHMoTh

KOHTROMEHBI CHMTEIBATE
|USB Communications Port (COM3) USB Proximity card reader |

Kacde — Ecnn BBeaeHo HasaHue npeanpuatusa (kade), To oHo ByaeT HaneyaTaHo B
3arosfioBKe Yeka 3akasa.

HacTpounka oTob6paxeHnss Ha MOHMUTOpE

OToGpaxaTb Yy4YeTHble [AaHHble MNOCeTUTEeNA — Npyu YCTaHOBNEHHOM (naxke B
paboyem okHe Kaccupa oTobpakaeTcst 4OIMKHOCTb, nogpasaenenne n N0 noceturens
Kadpe (Ha BTOPOM MOHUTOpPE 45151 MOCETUTENS aTa MHopMaumsa oTobpaxkaeTcs Bcerga).

OTobpaxaTb WMHpoOpmMauMw O 3aKaze Ha BTOPOM MOHUTOpE — Mpu

YyCTaHOBSIEHHOM (hrnaxke, ecrnm cuctema obHapy>XUT BTOPON MOHUTOP TO, Ha Hem Oyaet

oTobpaxaTbcsa cneayrowasa nHpopmaums:

® yyeTHble AaHHble noceTuTens kade;

® 3Tanbl hopMmMpoBaHUS 3aKasa,

® pe3ynbTaTbl NPOBEPKN BO3MOXHOCTU (POPMMPOBAHUSA/ BbINOMHEHUS 3akasa (TONbKO
nocne Bblibopa cnocoba onnathbl ...NO KapTe 1 NpeabaBeHUs KapTbl).

3T faHHble Ay6nMpYOT COOTBETCTBYIOLLYIO MHOPMaLWo, BbIBOAMMYO B paboyem OkHe
pasgena Ha OCHOBHOM MOHMTOPE - YTOObl MoceTUTeNnb MMern  BO3MOXHOCTb
KOHTpONMpoBaThb hopMMpOBaHMe 3akasa.

OkHo, oTobpakaemMoe Ha BTOPOM MOHUTOPE, MMEET CneayoLmn Bua:
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L1

MporpaMMucTbl - PesynbTaTbl npoBepku
Beaywmit nporpaMMucT
LWapaescknid Uropb EBreHbeBrY

VHpopMaLA o 3aKase - |EI |i|

Bpems OK

KonuuecTeo 3aKazoB OK

JlumMnT pacxopose B HopmMme

1/33 dopMHUpOBaHMe 3aKa3a pa3peLueHo

HaspaHue - Croumocts
CYT1 ropoxoBbii 50p.
MaHTbl 75p.
Xneb 0,5p.
Xneb 0,5p.
Cokn 200M/7 20p.
WUToro Be3 yueTta KOMNeHcaynm 146p.
NUToro ¢ yyetoMm KoMneHcayum Op.
K ynnaTte ¢ Hauana Mecaua Op. |+
|¢DpMMDOBaHME 3aKasa Y

29

B naHenu ctatyca B HWKHEN YacTu OKHa oTobpaxaeTcs cTtaTyc hopMMpOBaHUA 3akKasa
UNM oXxuaaemMble AenNCcTBUSA NoceTuTens.

MoHuTOp Kaccupa - CEHCOPHbIN — NpU YCTAHOBMEHHOM draxke, AobaBneHue
6noga B 3aKa3 MOXET OCYLLECTBUTb OAUHAPHBLIM HaXKaTUEeM Ha ero Ha3BaHuW.

Pasmep wpucgta MeHIo 1 3aKkasa — B Mof1e MOXHO U3MEHUTb pasMep OyKB MEHIO U B
cnvcke 6o 3akasa. Pasmep 3gechb NpYBOAMTCSA B YCMNOBHbIX €AMHALIAX.

Pazmep wpudTa ctatyca BbINOMHEHUA — B NOMe MOXHO M3MEHUTbL pa3mep OykB B
naHenu ctaTyca 3akasa. Pa3avep 3gecb NpuMBOAMTCS B YCIOBHbIX e4UHMLAX.

Pasmep wpudTa KHONOK ynpaBfeHUs — B Mofie MOXHO M3MEHUTb pa3mep Groka
KHOMOK YynpaBreHusi 3aka3oM B paboyert obrnactv okHa pasgena. Kak cneactsue -
MOXHO YnpaBnATb pa3MepoM OyKB Ha 3TMX KHomkax. Pasvep 3aecb npvBOAUTCS B
YCINOBHbIX eAVHULIAX.

CoptupoBKa Ona B MEHK — Nepeknovatens Mo3BonsdeT BblOpatb B Kakowu
nocrnegoBaTtenbHOCTM oTobpaxatoTca 6noga B MEHIO:

e OTcyTCcTBYeET

* [lo andgasuty

* [lo BocTpeb6oBaHHOCTHU (N0 AaHHbIM 3a nocnegHve 30 aHen)
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HacTponka Bunga yeka

Bnok Yek 3akasa no3BonsieT HacTpamBaTb BHELWHWA BWA 4Yeka (rnofie Ans nognucwy,
BbICOTa WpudTa, WMpMHaA KONOHKM CTOMMOCTBL), onpenenuTb, nevataTb N Ha3BaHue
OEHEXHON eauHuupbl, 3agaTb KONMMYECTBO MevaTHbIX 9K3eMNNspoB, OTOOpasnTb 4Yek B
oTOeNnbHOM OKHe neped neyatbio  (nepeknovatens € npeaBapuUTesibHbIM
NPOCMOTPOM), onpeaenuTb, nedataTb N Yek ANS 3aka3a C onnaTtor HanudHbiMn 6e3
KapTbl.

C nomowpto kHoMnkn MpeaBapuUTenbHbIM MPOCMOTP MOXHO yBUAETb, Kakon Bug byaeT
UMETb YeK B COOTBETCTBUM C BblOpaHHbIMM NapameTpamu (nedataeTcsa Yek C YCrOoBHbIMU
AaHHbIMN).

OKHO npeaBapuTensLHOro NPOCMOTPa Yeka UMeeT CreayroLLmMi Bua,:
“¢ MNpeaBapVTenbHLIA NPOCMOTP - 0] x|

= | R A | | W 3aKpkITE |

Kade npeanpuaTusa

13.04.2012 17:42

PomaHoB AHApeR

Bunnuesud

Cyn ropoxoBblii 50,00p.
MevyeHb wape-
HanA 70,00p.
Monoko 15,00p.
Xneb 1,00p.
1,00p.

Mroro 6ez kom-
neHcauuu 137,00p.

HUToro c yue-
TOM KOMMNEH-
CalHH 68,50p.

K ynnarte c Ha-
yana mecsaua 68,50p.

Moanuce:

CTpaHiia 1 1 | | Y

B ueke oToOpaxaeTca wvHGpoOpmauua O 3akase, Ha3BaHue npeanpusaTus (kadpe), aata
3akasa, PO nocetutens.

Ecnu BbibpaHa onnaTa 3akasa Hann4HbiMu 6e3 npegbssnenusa kapTol, To PO noceTutens
1 none Ansa Noanucy He BbIBOASTCS.

MoaknroyeHune KOHTPOJIbHOIo CYUThbIBaTes A

N3 HeBO3MOXHOCTM yyeTa 6e3HannyHoM onnaTbl MUTaHua 6e3 naeHTudvKaumm noceTuTens
BbiTekaeT HeobxoaumocTb noaknmodeHns k [K, Ha koTopom pabotaet pasgen,
KOHTPOSbHOro cuutbiBaTend. KOHTpoOnbHbIM cuuTbiBaTENb nogkmnoyvaeTcsa k USB-nopTy,
yCTaHaBnMBaeTCs ero gpaveep, rnocre Yero ero MOXHoO 3aperncTtpupoBaTb U UCMOMb30BaTb
B pasgene.
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Bolbop ycrtaHoBneHHoro B Windows KOHTPOSbHOMO CuMTbIBaTENs NPOU3BOAUTCA C
MOMOLLbIO KHOMKK, PacrosioXXeHHOW cnpaBa OT nonst KOHTponbHbIN cynTbiBaTenb. [locne
HaXXaTusa KHOMKM oTobpaxkaeTcsa OKHO creaytowero Bmaa:

" BbIBOp KOHTPOSBHOTO CUMTLIBATE = |EI |i|

~ 8 MocnegoeaTenbHEI NopT (COM1)
= Communications Port (C0M3) USB Praximity card reader
----- "2 posiflex PPEEO0 USE Device (COME)

Ok | OTMeHa |

[MoaKMOYEHHBIM N MHCTANMPOBAHHBLIM C MOMOLLLID ApaMBepa KOHTPOSIbHbIN CYUTbLIBATENb
Oynet otobpaxeH Tak, Kak B npumepe - «Communications Port (COM<Homep riopma>)
USB <mun noddepxxueaembix kapm> card reader». [Ansa ucnonb3oBaHus cuuTbiBaTeNs B
pasgene BKYUTE nepekntovaTenis cnesa oT Ha3BaHus U Haxkmute kHorky OK.

lMocne nepexoga Ha 3aknagky Kacca cuctema nonbiTaeTcd  MOAKMOYUTBCA K
cuutbiBaTento. Ecnn nogkniovenve OyaeTt ycnewHbiM, TO B pabodem OkHe pasgerna, Ha
naHenu cratyca, nosButcs Hagnucb CuutbiBaTenb: Hopma. Ecnm nogknioueHue
3aBepLuunTca owmbkon, Tam xe byaet oTobpakeHa BO3MOXHAsA npuymnHa oTkasa.
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6 Paspen «Kade: OTtueTtbi»

6.1 Ha3Ha4yeHue

Pasnen «Kaghe: omuyembi» npefHasHadeH ONA COCTaBfEHMSs OTYETOB O pacxopax
COTPYAHMKOB npu onnate nutanus. OTyeTbl opmmpyOTCa No noapasgeneHnam, brogam
Ha OCHOBaHUM MHAOPMaLMKM O 3aKasax, cchopMMpoBaHHbIX B pasgene «Kaghe: kaccar». Ha
BKfagke oT4yeToB Mo 6nogam peanusoBaHa QYHKUMS yadarneHusa 3aka3oB 3a MnpoLusible
MecsaLbl.

6.2 Bknagka «CoTpyaHUKN»

Ha Bknagke COTPYAHMKM MOXHO MONYyYMTb OTYET MO COTPYAHMKAM BblGpaHHOrO
noApasaeneHus.

Pabouee OKHO BKNagkv UMEET crneayoLwmn Bua;:

Kade IKaqae L] '{D
CoTpyarw | Ceopruii oTwer | Nogpasaenera | Bvopal| (2
& o+ 44 | @ Haoke|
Tab.Ne COTRYAHMK LomkHocTe Moapazaeneque Cxema onnare! Ipacoes Cratyc i!
noceweHua
"1 NS Lapacocari Pova Mropeseny FOpMckoHEYRsT H1OKP TOSEHKO HAMMHHSIMA B niofos epemA  Pabotaer
2 | 08921 Cymapokos Bnagmmmp Anekceesny Be gyl uHxeHep-TexHo JAC CyTOuHaA KoMNeHCaums 100, numnt 3500 B moboe spema  Pabotaer
B 07881 OkonmTa Kopuil MeaHosuy VHXEHep-NporpamMMmncT — MporpamMMmucTel  CyTOYHEA KOMNEHCALMA 100, niummnt 3500 B mofoe spema  PafiotaeTt
(4| 024 AHToHOE MEeaH Cepreesmy Beaywmi-TexHonor HUOHP TONEKO HANMYHBIMIA B moboe epema  Pabotaet
5 | 08076 BAzemckaia MNagen AMaTpuesiy Beaywi nporpammact  HAOKP TONBKO HANMMHHBIMIA @ B moBoe epema  Pafotaet
o7 | =~
otuerc [01.07.2013 ¥|no05.09.2013 =|| ¥ )| & v 3 v % ~ | [V Moraseats TabensHoii Homep | [ Mo Beem kade @
CTOMMOCTb K ynnaTe 3a &
KomneHcauma 3a HamyHbIA pacyeT  JononHMTeNbHaA
o
COTPYAHWKM, 3aKaskl, Baoaa Tab. Ne  rmTaHWA / 3aKkasa nepvion / B 3aKase rneprog / sa 33 MeEpHon / 33 3aKas LoTaLMA
/6nopa B 3aKkase 3aKa3
= £, CyMapoKoB Bnaavmvp AnexceeBiau 08921 370,0py6 100,0py6 270,0py6 il
£ {3 12.08.2013 - 16:57 370,0py6 100,0py& 270,0pyt
W KypvHoe dune 70,0py6 @ :]

1. Kachbe — packpbiBarowmmnca cnmcok gns Bblbopa opgHoro u3 kade (npeanpusitui
obwecTtBeHHoro nutaHmsa). CnuMcok goctyneH, ecnm B pasgene «Kagpe:
crnpasoYHUKuU» co3aaHo bonblue ogHoro kadge. NMonb3oBaTens CUCTEMbI C NpaBamMm
agMuHUCTpaTopa uMeeT npaBo Ha paboTy ¢ AaHHbiMM no Gniogam noboro kKade.
YT106bI NONb3oBaTens 6e3 agMUHUCTPATMBHBIX MPaB MOr NOSyYUTb OT4eT no 6nogam
KOHKpeTHOro kace Heobxoammo npeaocTaBUTb €My Ha 9TO npaBa (CM. pasgen
«HaszHayeHue npae docmyna onepamopoey).

2. Boibop Bknagku pasgena.
e COTpyAHUKHU
e CBOAHbLIN OTYeT
* Mogpa3sgeneHus

e bnwaa

3. [NaHenb MHCTPYMEHTOB BKMaaKW:
Bl — kHonka OOGWMWA NOUCK COTPyAHMUKA TMO3BONAET MNPOWU3BECTM  MOUCK
COTpyAHUKa BO BCeX nogpasaernieHam no tabensHomy Homepy mnn ®UO0
+ —kHonkn lMokasatb/ CKpbITb pe3ynbTaTbl 0OOWeEro nouckKa rMo3BONsST
OTKPbITb/ CKPbITb MAaHeNb C pe3yfibTaTamu obLero noucka.
# — KkHonka BbICTPbIM NOMCK MNOWUCK COTPYAHMKA B BblIOpaHHOM Ha naHenu
WMHCTPYMEHTOB nogpasgernieHn no tTabensHomy Homepy mnn ®U0.
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% — kHonkv TMpPUMEeHUTL/OTMEeHUTb BbIGOPKY MO3BONAET MPUMEHWUTb UMK
OTMEHUTb BbIBOPKY K CMNCKY COTPYAHUKOB B paboyer obrnactu BKNagKu.

— kHomka HacTpouTb BbIOGOPKY M0O3BOMASET HACTPOUTb BbIGOPKY (bUnbTp)
COTPYAHMKOB OTOOpakaembix B paboyven obnactm Bknagku. LOCTynHbl criegytowime
KpUTEpWn NOCTPOEHUS BbIBOPKM:

e NonxHoCThb

* [logpaspeneHune

e Cxema onnartbl

* 'pacdhuk noceweHus
® — xHonka BbIGop nogpasgeneHuMA no3BonsieT BbiOpaTb NogpasaeneHve,
COTPYAHMKM KOTOPOro ByayT otobpaxaTbca B paboyen obnactu Bknagkn. Cnpasa ot
KHOMKW yKa3aHO Ha3BaHWe BbIOpaHHOIo B AaHHbI MOMEHT rnogpasgerneHus.

. Cnncok COTPYAHMKOB BbIOPAHHOIO Ha MaHEeNM MHCTPYMEHTOB NoApasaeneHust.

lpumeyaHue:

B paGouyeli o6nactn peanvaoBaHbl PYHKLMM: COPTUPOBKA MO 3rieMEHTaM OAHOro Unn
HECKONMbKMX CTONOLIOB, OAHOBPEMEHHOE BbIAENEHUS HECKOSIbKUX 3JJIEMEHTOB WU
M3MEHeHWe LUMPUHbI U NMocreaoBaTeNbHOCTM CTONBLOB.

. MaHenb VMHCTPYMEHTOB ANt paboTbl C OTYETOM:

OTyeT € ... No... —ona BBOAA AaT Hayana U OKOHYaHWA nepvoda 3a KOTOpbIv
CTPOUTCS OTYeT.

¥ — kHornka MonyunTtb otyeT (Ctrl+R) no3sonsieT 0OHOBUTL OTYET.

2l — kHonka CoKpaweHHble/ nonHble ®UO nossonATbL oToBpaXKaTb MHULMAsbI
COTPYOHUKOB UIMWU MMEHa U 0TYECTBA MOSHOCTLIO.

& —npu  HaxaTuMm CTpenku cnpaBa oOT KHomku [MeyaTb OTKPOETCA MEHI0
nossonstoLiee BbldopaTb opMy oTHETA ANA BbIBOAA HA nevaTthb:

e COTpyAHUKHU

* COTpyAHUKN 1N 3aKa3bl

* Bce naHHble oT4yeTa

2 — Npy HaxkaTum CTpenku crnpaBa oT kHormku dkcnopT B MS Excel oTkpoetcsa
MEHIO no3BorstoLLee BbibpaTb GOpMy OTHETA ANA COXpaHEHMs B dpanre aneKTPOHHbIX
Tabnuy MS Office Excel ¢ pacluvpeHnem . x1s.

= —npu HaxaTuM CTpernku crpaBa oT KHormkun dkcnopT B OpenOffice Calc
OTKPOETCS MEHI0 Mo3Bosisiioliee BbibpaTb dopMy OT4YeTa Ans coxpaHeHnusa B hanne
anekTpoHHbIx Tabnuy, OpenOffice Calc ¢ pacwmpeHuem . ods.

NMoka3biBaTb TabenbHbIA HOMEpP — MepeknoyaTenb, C MOMOLLLD KOTOPOro
MOXHO YNpaBnsiTb HanM4Mem B otyeTe ctonbua ¢ TabensHbIM HOMEPOM.

Mo Bcem Kadhe — nNpu ycTaHoOBKe hriaxkka oTtyeT PpopMMpyeTcs Nno BCEM CO34aHHbIM
Kadpe (NpeanpusiTam obLEeCcTBEHHOIo NUTaHMs ).

. Paboyasi obnactb Bknagku COOEepPXUT OTHET MO Bbl6paHHbIM B CMNUCKe COTpyAaHUKaMm.

Ona nonyyeHns oTyeTa HeOOXOOMMO BbIAENUTb COTPYOAHWKOB A7t KOTOPbIX
dopmmpyeTCsa OTHET, yKasaTb Nepuos oT4yeTa U HaxaTb KHOMKY NMony4yuTb otyeT
Ha NaHenn WHCTpPyMeHToB paboTbl ¢ oTtyeTom. B paboyen obnactv AOCTYMHbI
cnegywlowpme  cTtondubl, copepxawwme uHpopMaumlo O nocelleHusx  kade
COTPYAHMKaMM:

CtoumocTb nuTaHusa/ 3akasa/ 6nopna B 3aKase

KomneHcauusa 3a nepuopg
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K ynnate 3a nepuoa/ 3a 3aka3s - BennuMHa NpeBbILLEHNS CYMMbl KOMMEHcaLmm
npu 6e3HanuyHon onnaTe, TO €CTb CyMMa, KOTOPYIO AOSDKEH AOMNATUTb COTPYAHVK.
Hanu4yHbIn pacyeT 3a nepuopa/ 3a 3akas

HononHuTenbHasa aotauusa

6.3 Bknagka «CBoaHbIN oTyeT»

Ha Bknagke CBOAHbIN OTYET MOXHO MOMYyYUTb OTYET MO BCEM COTPYAHMKaM BbiOpaHHOro
nogpasaeneHus (Bkroyasi BCe ero nofguvHeHHble oTAerbl).

‘ Kade |Kacbe ﬂ _@

CoTpyaru Ceoareiii oTueT | Mogpasaeneria | Broaa| (2>
oTwet ¢ [01.07.2013 ¥[mofos.og.2013 || v £ & |3 = | B [Haoke| 13D
[v MomyHaTe 0T HeT Mok Belbope I'IO,CI,paSﬂeJ‘IeHMﬂ| [V MokasbieaTe TabenkHeI Homep| [~ Mo ecem Karhe [™ CBesnueHHbe 3aKkass!
c K K HamAqHsIA
COTPYAHARA Ta6. O TOMMOCTE OMMEHCALMA yrnaTe 3a pacueT 53 OononHMTeNsHaa
MATaHMA 33 Mepkog, MepMog AoTauma
Mepag
[oceTrTenm 6es NpeaibaBAEHMA MAEHTMOMKATOPOE 370 0py6 370 0py6
CKONAT 8 HIAKONER VIEAHOBIMY 05673 160,0py6 160 0pyE
CYMAPOKOE BRagurmip Anekceesiiy 0g321 370,0py 5 100 ,0pry6 270, 0pryE
MToro 900,0py0 100,0py6 270,0py0 530,0py0 @
1. Kachpe — packpbiBarolmics cnmvcok ana Bblbopa ogHoro 3 kade (npegnpusitui
obwecTtBeHHoro nutaHus). Cnmcok goctyneH, ecnm B pasgene «Kagpe:

cnpaeoYHUKU» co3naHo Borbliue ogHoro Kade.

2. Boibop Bknagku pasgena.
e COTpYAHUKMU
e CBOAHbLIN OTYeT
* Mogpa3sgeneHus

e bnwaa
3. [NaHenb MHCTPYMEHTOB BKMaaKW:
OTyer ¢ ... No... —nons BBOAA OAaT Hayana M OKOHYaHus nepvoda 3a KOTOpbIN

CTPOUTCS OTYeT.

v — kHorka MonyuyuTtb oTyeT (Ctrl+R) no3sonset 06HOBUTL OTYET.

2 — kHornka CokpauweHHble/ nonHble ®UO no3sonsaTb oTOBpaXKaTb MHULMArbI
COTPYLHWKOB I MMEHA U OTYECTBA MOSTHOCTLHO.

& — kHornka Me4vaTb NO3BONSAET BLIBECTM OTYET Ha NeYaThb.

3 — kHornka JkcnopT B MS Excel nosBonsieT coxpaHutb OT4YeT B dhawne
anekTpoHHbIX Tabnuy, MS Office Excel ¢ pacluvpeHnem . x1s.

= — kHonka dkcnopT B OpenOffice Calc nossonseT coxpaHuTb OT4YeT B dpaitne
anekTpoHHbIX Tabnuy, OpenOffice Calc ¢ paclupeHnem . ods.

¥ — kHonka BblIOOp noapaspgeneHusa no3BonsieT BbiOpaTb nogpasneneHve,
COTPYAHUKM KOTOpOro ByayT oTobpaxaTbcs B paboyen obnacty Bknagku. Cnpasa oT
KHOMKW yKa3aHO Ha3BaHWe BbiOPaHHOIo B AaHHbIN MOMEHT noapasgeneHus.

NonyuyaTb oTyeT Npu BbiIGOpe nNnoapasaeneHus — npy ycTaHoBMNeHHOM chraxke
oT4yeT hopMMpyeTCS aBTOMaTUYECKM NPY BblIOOpe noapasaeneHus.

NMoka3sbiBaTb TabenbHbIN HOMEp — NpPU YCTaHOBKE onaxka B paboyen obnactu
BKINagku otobpaxkaeTtcst ctonbel ¢ TabenbHbIMM HOMEpaMm COTPYLHVKOB.

Mo Bcem Kade — npu ycTtaHOBKe (pnaxkka oTyeT POpMMPYeTCs MO AaHHbIM BCEX
Kadpe (NpeanpusiTuin o6LLECTBEHHOIO NUTAHUS).
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Ob6e3nuyeHHble 3aka3sbl — [lpy ycTtaHoBKe brnaxka B MEepBON CTpOKe OTyeTa
BbIBOOAUTCA WH(popMauma O pacxogax noceTtutenen kade, o6cnyxeHHbix 6e3
npegbsaBleHns MU UOEHTUMKATOPOB.

4. Paboyasa obnactb Bknagkn. B paboyen obnactm QOCTynHbl criegyroume ctonbubl,
coagepXawpe HopmMaLmio 0 pacxogax COTPYAHMKMB Npu noceLleHun kade:
CTtouMoOCTb NUTAHUA
KomneHcauusa 3a nepuopg
K ynnate 3a nepuop - BenuivMHa MNpPEBbLIWEHNS CYMMbl KOMMEHcauun npu
Ge3HannyHoM onnarte, TO eCTb CyMMa, KOTOPYH AOSPKEH AOMNaTUTb COTPYAHUK.
Hanu4yHbIn pacuyeT 3a nepuop
JononHuTenbHas goTauus

6.4 Bknapka «logpa3peneHus»

Ha Bknaoke I'Iop,pa3p,ene|-|m| MOXHO MOJTy4YUTb OTHET MO Bbl6paHHOMy noapasgenexHunio,
BKJ1lO4aA BCe ero nogymHeHHble oTaenbl.

Kage |Kade = @

CoTRY AHAKIA | CEoAHEIA oTueT  MogpasiensHiia |5J‘|ro,u,a| @
|OT‘-IeTC [01.07.2013 x| mofos.09.2013 »|| v & 38 = | @ |Haokp @

I_ Moy Y4aTE OTHET NPk BbI6ODe NoapasasneHiAA I7 o BCem Kacbe l_ OBeznYeHHEIE 3aKA3kRl

Moapasaenerve KOJ‘IMHeCTBE) BEIpyYka BripydKa Belpydka G TSHEEI
AoCaLeHA A BCarc BEFHAMAYHBIMIA HANM4YHEIMIA

ATe =) 1004 Opy6 1 004.0py6

& HACKP 3 572,0py6 412,0pvy6 160,0py6 200,0py6
@ AAC 2 412,0py6 412,0py6 200,0py6
A 1 160,0py6 160,0py6

. lAroro @ 8 1 576,0py6 412,0py6 1 164,0py6 200,0py6

1. Kachpe — packpbiBaolmicsa cnmvcok ana Bblibopa ogHoro w3 kade (npegnpusitum
obwecTtBeHHoro nutaHus). Cnmcok goctyneH, ecnm B pasgene «Kagpe:
crnpaseoYHUKU» co3aaHo bonblie ogHoro kade.

2. Boibop Bknagku pasgena.
e COTpYAHUKM
e CBOAHLIN OTYeT
* NMopapasaeneHus

e bnwaa
3. [NaHenb MHCTPYMEHTOB BKMaaKW:
OTyer € ... No... —nMons BBOAA OAaT Hayana M OKOHYaHus nepvoga 3a KOTOPbIN

CTPOUTCS OTYeT.

¥ — kHorka MonyuyuTtb oTyeT (Ctrl+R) no3sonset 06HOBUTL OTYET.

2 — kHonka CokpauweHHble/ nonHble ®UO no3sonsaTb oTOBpaXKaTb WHULMAIbI
COTPYLHWKOB UMK MMEHA U OTYECTBA MOSTHOCTLHO.

& — kHornka Me4vaTb NO3BONSAET BLIBECTM OTYET Ha NeYaThb.

3 — kHornka JkcnopT B MS Excel nosBonser coxpaHutb OT4YeT B dhawne
anekTpoHHbIX Tabnuy, MS Office Excel ¢ pacluvpeHnem . x1s.

= — kHonka dkcnopT B OpenOffice Calc nossonset coxpaHuTb OT4YeT B paitne
anekTpoHHbIX Tabnuy, OpenOffice Calc ¢ paclupeHnem . ods.

¥ — kHonka BblIOOp noapaspgeneHusa no3BonsieT BbiOpaTb nogpasneneHve,
COTPYAHUKM KOTOpOro ByayT oTobpaxaTbcs B paboyen obnacty Bknagku. Cnpasa oT
KHOMKW yKa3aHO Ha3BaHWe BbiOPaHHOIo B AaHHbIN MOMEHT nogpasgeneHus.
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NonyyaTb oTyeT Npu BbiGOpe nNnoapasaeneHus — npy ycTaHoBMNeHHOM draxke
oT4yeT hopMMpPYeETCS aBTOMaTUYECKM NPY BblIOOpe NoapasaeneHus.

NMoka3sbiBaTb TabenbHbIN HOMEpP — NpPU YCTaHOBKE onaxka B paboyen obnactu
BKINagku otobpaxkaeTcst ctonbel ¢ TabenbHbIMM HOMEpPaMM COTPYLHVKOB.

Mo Bcem Kade — npu ycTtaHoBKe (pnaxkka oTyeT POpMMPYeTCs MO AaHHbIM BCEX
Kadpe (NpeanpusiTuin o6LLECTBEHHOIO NUTAHUS).

O6e3nuyeHHble 3aka3bl — [lpn ycTaHOBKe ¢niaxka B NEpBOM CTPOKE oOTyeTa
BbIBOOUTCA MHGOpPMaUMa O pacxogax nocetutenen kadge, obcnyxeHHbix 6e3
NnpeabABEHNS UMN UOEHTUUKATOPOB.

. Paboyas obnactb Bknagku. B pabouven obnactu OOCTynHbI criegytowye ctonbupl,

cogepxawue nHdopmMaumio o goxoaax kage oT COTPYAHUKOB NoApasaenieHuni:

Bbipyuka Bcero

Bbipyyka 6e3HanM4YHbIMKU
Bbipy4ka HanM4HbIMU
KomneHcauus

6.5 Bknagka «bnioga»

Ha Bknagke bBnrwga MOXHO nonyydTb OTYET MO peanu3oBaHHbIM - Ontogam  (3a

YCTaHOBIEHHbIN Nepuos,).

Kade |Ka¢-e

COprﬂHmm| CEOAHENA OTYeT | MoapazgensH4a Baoaa |

[

nEY,

@

(3
OT@eT ¢ |10,08.2013 | mo|25.08.2013 > || ¥ @6 38 = | O ~ | Mokassearts B oTHeTe HepeanMaoBaHHSIe 6nro,an\“/
FeanaosaHs 3a Meprog =
HazeaHw1e .
no A0roAHMTENEHDK
ECErD HE Ty Mray
ADTELA
1 p|Eopl 210,0pye
2 PKroMbeH C rprani 2 400,0py6
3 |KapTodent mope 1 30,006
4 |KypiHoe diane 2 140,0pyE —
5 |MarapoHel 2 &0,0pyE
6 |CoKM B ACCOpTIMEHTE 1 20,0pv6
7 |Wawniie 13 Ky pill 1 40,0pyE
7 |MTOro 12 900,0py6 0
B T.4. HAMYHEIMA 530,0py6
B T.4. Be3HAMMYHEIMA 1O KOMIEHCALMM 100,0py6 e
4
B T.4. BE3HaYHEIMA CBEILLE KOMMEHCALLAM 270,0py6 ﬂ

1. Kache — packpbiBaolmics cnmvcok ana Bblbopa ogHoro w3 kade (npegnpusitui

OOLLECTBEHHOIO  MUTaHMSA).

Cnucok

AOCTYMEH,

cnpaeoYHUKU» co3naHo Borblue ogHoro Kade.

2. Boibop Bknagku pasgena.
e CoOTpyAHUKMU
e CBOAHbLIN OTYeT
* MNogpa3aeneHus
e bnoaa

3. [NaHenb MHCTPYMEHTOB BKMaAKW:

eciim B

pasgene

«Kagpe:
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OTyeT € ... No... —Mona BBOAA AaT Hayana U OKOHYaHWA nepvoga 3a KOTOpbIv

CTPOUTCS OTYeT.

¥ — kHorka MonyuuTtb oTyeT (Ctrl+R) no3sonset 06HOBUTL OTYET.

2 — kHonka CokpauweHHble/ nonHble ®UO no3sonsaTb oTOBpaXKaTb WHULMAIbI

COTPYLHUKOB UMK MMEHA U OTYECTBA MOSTHOCTLHO.

& — kHornka Me4vaTb NO3BONSAET BLIBECTM OTYET Ha NeYaThb.

3 — kHornka JkcnopT B MS Excel nosBonser coxpaHutb OT4YeT B dhawne

anekTpoHHbIX Tabnuy, MS Office Excel ¢ pacluvpeHnem . x1s.

= — kHonka dkcnopT B OpenOffice Calc nossonseT coxpaHuTb OT4yeT B dpaitne

anekTpoHHbIX Tabnuy, OpenOffice Calc ¢ paclupeHnem . ods.

=l — KHoMKa YAanuTb 3aKa3bl NO3BOSIAET OYUCTUTL UCTOPUIO 3akasoB. [pu HaxaTtum

Ha CTperKy cnpaBa OT KHOMKW OTKpoeTcs Ans Bblbopa nepuoaa, 3a KOTOpbIA 3aKasbl

OyayT yoaneHs:

* Mpeablaywmun mecay

* BbiOpaHHbIe Mecsubl — NpY BblIbope NyHKTa OTKPOETCS MEH0 AN Bbibopa
AvanasoHa MecsLeB:

Ebibop AvanasoHa MecALes

MepERiA MecAL

™
=
MocneagHAA MecaL, |02. 2012 :‘

Ok | CTHMEHATE |

NokasbiBaTb Hepeanu3oBaHHble 6noaa — nosgonser ynpaBnsaTb
oTobOpakeHnem B oT4yeTe Tex b6nog, KoTopble He Obinv npoaaHbl XoTsa Obl 0OAWH pas.

4. Paboyasa obnacTtb BKNagku.

Ecnm 6niogo 3akasa ypaneHo M3 cnvicka Bcex 6ntog, TO ero HasBanve Oyper
BbICBEYEHO KpacHbIM LBETOM, a npu neyatn n akcriopte B MS Excel, OpenOffice
Calc 6yneTt oTobpaKeHO KypCBOM.



000 «3aBsop N3PKo»

Mo Bonpocam BbIGopa 1 NpuobpeTeHus
obopynoBaHusa 1 cuctem 6e30nacHOCTU:

Call-ueHTp: 8-800-333-52-53
Ten.: (812) 329-89-24, 329-89-25
dakc: (812) 292-36-08

KOpuaondeckun agpec:

180600, r. lNckos, yn. JleoHa lNosemckoro, 123 B

TexHndeckas nogaepxka:

Call-ueHTp: 8-800-775-37-05
Ten./chakc: (812) 292-36-05

system@perco.ru
no Bonpocam obCnyxuBaHusa cuctem 6e30MacHOCTM U CUCTEM KOHTPONSA A4O0CTyna

turnstile@perco.ru
Mo BOMpoOcam OBCNyXMBaHUS TYPHUKETOB, KarnuTok, orpakaeHui

locks@perco.ru
Mo BonNpocam O6CNy>XMBaHUSA ANEKTPOMEXaHNYECKMX 3aMKOB

soft@perco.ru
Mo BOMpocam TEXHWYECKOW Noaaep KK NPOrpamMMHOro obecneyeHms
KOMMMEKCHbIX cucTemM 6e3onacHocTy,
CUCTEM KOHTpPOIS AocTyna

yT8. 13.03.2012
Kop. 27.07.2015
oTn. 27.07.2015



WWW.perco.ru
Ten: 8 (800) 333-52-53
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